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According to F.S. 1006.28, Duties of district school board,
district school superintendent, and school principal
regarding K-12 instructional materials, the district school
board is responsible for the content of all instructional
materials and any other materials used in a classroom,
made available in a school or classroom library, or
included on a reading list, whether adopted and
purchased from the state-adopted instructional
materials list, adopted and purchased through a
district instructional materials program under s.
1006.283, or otherwise purchased or made available.

This plan serves the following purposes:

Administrative procedures for the review, selection,
adoption, purchase and implementation of
INSTRUCTIONAL MATERIALS

/\\\\\

Administrative procedures for the approval and
purchase of NON-ADOPTED INSTRUCTIONAL
" MATERIALS

\\\\\

e

Administrative procedures for the management of SCHOOL
i LIBRARY MEDIA CENTERS & CLASSROOM LIBRARIES

\\\\\

Administrative procedures for accepting and resolving
an objection by a parent or resident to specific
materials.

/\\\\\

SIATEMENT OF PURPOSE

The Instructional Materials & School Library Media
Center Plan will be reviewed annually and updated as
necessary to reflect current school board policy and

g} legislative action.
E:(!-&NT\‘ !:Puhlic Schools
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In Florida, specific courses within selected subject areas and grade levels
are called for adoption on a rotating basis, usually for a period of five years.
Florida adopts instructional materials for those specific courses. Subject
areas for the current adoption year and the adoption schedule are posted
on the Florida Department of Education Instructional Materials (FDOEIM)
website: https://www.fldoe.org/academics/standards/instructional-
materials/

The Florida Department of Education (FDOE) publishes specifications for
the subjects to be adopted. These specifications outline the courses, as well
as the standards that the materials are expected to meet. Specifications
can be downloaded from the FDOEIM website.

A district school board or consortium of school districts may implement an
instructional materials program that includes the review, recommendation,
adoption, and purchase of instructional materials. The district school
superintendent shall certify to the department by March 31 of each year
that all instructional materials for core courses used by the district are
aligned with applicable state standards. A list of the core instructional
materials that will be used or purchased for use by the school district shall
be included in the certification.

Charlotte County Public Schools implements an instructional materials
program that is aligned to the FDOE adoption schedule. Per School Board
Policy 2520: Selection, Adoption, and Purchase of Instructional Materials,
the Superintendent shall develop administrative procedures that set forth a
process to involve staff in the review and evaluation of instructional
materials. The staff involved in this process (The Division of Learning) shall
recommend to the Superintendent for submission to the Board for
adoption and purchase of the instructional materials that address the goals
and objectives for adopted courses of study and the course descriptions
established by State Board rule.

ADOPTION PROCESS

The district will adopt and purchase from the state-adopted instructional
materials list if there has been a state adoption or from publishers and
other resources if there has not been a state adoption for any particular
course.

Administrative procedures of the district's instructional materials adoption
review process will also include the process of acquisition, management,
use, accountability, and reporting requirements of all instructional
materials.

Whether adopted off the state adoption list or through the district review
process, all instructional materials are expected to align to all course-
associated benchmarks and course descriptions and and answer correctly
the "Core Questions Rubric" used for evaluation of all instructional materials

v,‘_l,v bid for state adoption.
E:(!-JNT\‘ I\-Puhlic Schools
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i POLICIES AND PROCEDURES
SPECIFICATIONS
FOR THE FLORIDA INSTRUCTIONAL
MATERIALS ADOPTION

/"_\
/ RIDA DEPARTMEN
' %) FLORIDA DEPARTMENT OF

'.‘./.'
GENERAL INFORMATION -
Florida adopts the major tool of instruction, along with priced ancillary materials
which are designed to work with the major tool. The major tool is comprised only of
items necessary to meet the standards and benchmarks in the course description of
the course or subject for which it is designed and submitted. The major tool must
also be made available as separate and unbundled items, each priced individually.
Ancillary materials, while not necessary to meet the course requirements, are
designed to enhance the major tool. All Florida instructional materials adoptions are
dependent upon statutory authority, adequate funding and the ability of the
department to secure a sufficient number of qualified reviewers to perform the
required evaluations.

For purposes of state adoption, the following definitions apply:

e “Instructional materials," as provided in s. 1006.29(2), F.S., means items having
intellectual content that by design serve as a major tool for assisting in the
instruction of a subject or course. These items may be available in bound, unbound,
kit or package form and may consist of hardbacked or softbacked textbooks,
electronic content, consumables, learning laboratories, manipulatives, electronic
media and computer courseware or software. A publisher or manufacturer
providing instructional materials as a single bundle shall also make the
instructional materials available as separate and unbundled items, each priced
individually. A publisher may also offer sections of state-adopted instructional
materials in digital or electronic versions at reduced rates to districts, schools and
teachers.

e “Major tool” refers to:

o Materials that provide instructional content and student learning activities for
each of the Florida Standards that are in the course descriptions for reading,
language arts, literature, math, science, social studies, physical education,
health, world languages, visual arts and performing arts; and

o Materials that provide instructional content and student learning activities for
each of the intended outcomes and/or student performance standards of the
Career and Technical Education Curriculum Frameworks.

e “Ancillaries” are those items that were designed to work with the major tool and
may be priced or free with order.

e “Supplementary” materials are defined as supporting materials that do not qualify
as the major tool and are not designed to accompany the specific major tool with
which they were submitted, but could be used with any publisher's materials.
*Florida does not have a process for the adoption of supplementary materials.

=/ 2 A=A
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Policies and Procedures

Rule 6A-7.0710 POLICIES AND PROCEDURES
SPECIFICATIONS
FOR THE FLORIDA INSTRUCTIONAL
MATERIALS ADOPTION

l,r'/’;\ll FLORIDA DEPARTMENT OF
GENERAL INFORMATION, CONTINUED. . .
Items not eligible for bid include supplementary materials, professional development,
equipment and supplies. Supplementary materials are defined as supporting materials
that do not qualify as the major tool and are not designed to accompany the specific
major tool with which they were submitted, but may be used with any publisher’s
materials. EqQuipment and supplies refer to anything that does not have intellectual
content. Examples of items from previous bids that will be removed from the bid
unless offered free are: Word Wall Charts, Hanging Vinyl Charts with Pockets, Writing
Folders, Cumulative Folders, Page Protectors, Skills Profile Folders and Website
Resource Cards.

Per Florida Statutes, all adopted instructional materials for students in kindergarten
through grade 12 must be provided in an electronic or digital format:

e "Electronic format” means text-based or image-based content in a form that is
produced on, published by and readable on computers or other digital devices and
is an electronic version of a printed book, whether or not any printed equivalent
exists.

e “Digital format” means text-based or image-based content in a form that provides
the student with various interactive functions; that can be searched, tagged,
distributed and used for individualized and group learning; that includes
multimedia content such as video clips, animations and virtual reality; and that has
the ability to be accessed at anytime and anywhere.

The terms do not include electronic or computer hardware even if such hardware is
bundled with software or other electronic media, nor does it include equipment or
supplies.

RELATIONSHIP BETWEEN PUBLISHERS AND STATE INSTRUCTIONAL MATERIALS
REVIEWERS/DISTRICT SCHOOL OFFICIALS

The relationship between the state instructional materials reviewers and the
publishers shall be in compliance with s. 1006.30, F.S.

The relationship between district school board officials, including school officers,
instructional personnel and administrative personnel pursuant to s. 1012.01, F.S., and
the publishers shall be in compliance with s. 1006.32, F.S.

=/ 2 A=A
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Policies and Procedures

Rule 6A-7.0710 POLICIES AND PROCEDURES
SPECIFICATIONS
FOR THE FLORIDA INSTRUCTIONAL
MATERIALS ADOPTION

l.r'/.’;\l FLORIDA DEPARTMENT OF
STATE INSTRUCTIONAL MATERIALS REVIEWERS AND DISTRICT REVIEWERS

STATE INSTRUCTIONAL MATERIALS REVIEWERS

The Commissioner of Education shall appoint three state instructional materials
reviewers in the content areas submitted for adoption to review each of the
instructional materials bid for adoption and evaluate the content for alignment with
the applicable standards and benchmarks. For the materials which the first two state
instructional materials reviewers agree to recommend or not recommend for
adoption, an evaluation by the third reviewer will not be required. An evaluation by
the third reviewer will only be required for situations in which the first two reviewers
disagree as to whether materials should be recommended for adoption. Instructional
materials shall be made available electronically to the state instructional materials
reviewers, who shall complete an electronic evaluation of the items to assess whether
the materials align to the applicable standards and benchmarks. State instructional
materials reviewers will be paid a stipend per s. 1006.29(1)(d), F.S.

DISTRICT REVIEWERS

The Commissioner of Education shall request each school district superintendent to
nominate one classroom teacher or district-level content supervisor to review two or
three of the submissions recommended by the state instructional materials reviewers.
District reviewers shall be provided electronic access to two or three recommended
submissions and shall complete an electronic evaluation of the instructional usability
of the materials.

REVIEWER TRAINING

Pursuant to s. 1006.29(5), F.S., the FDOE developed a training program for the state
instructional materials reviewers and district reviewers. Each adoption year, all state
instructional materials reviewers must complete the training prior to evaluating the
instructional materials. Details are posted on the FDOEIM website. Training includes
content on the use of the online evaluation system and content directly related to the
standards and benchmarks relevant to the current instructional materials adoption.

EVALUATION OF MATERIALS

For submissions bid as a series, such as a K-5 series, the FDOEIM office may, if
necessitated by the amount of content required for review, divide a submission by
grade level, or another appropriate manner, for reviewers to evaluate. In such cases,
the reviewers will evaluate all materials which they are assigned, and FDOEIM will
establish criteria for determining whether the submission as a whole meets the
requirements for recommendation.

—V.‘l'\/-

DIVISION OF LEARNING

INSTRUCTIONAL MATERIALS & SCHOOL LIBRARY MEDIA CENTER PLAN | 08




e POLICIES AND PROCEDURES
SPECIFICATIONS
FOR THE FLORIDA INSTRUCTIONAL
MATERTALS ADOPTION

.f'/’;\\lli LORIDA DEPARTMENT OF
L S 4

EVALUATION OF MATERIALS, CONTINUED. . .

Only electronic or digital sample copies of the major tool of instruction will be

evaluated for adoption, except during adoptions in which ancillary materials are

instrumental to the content area. For these adoptions, the FDOEIM office will instruct
the publishers as to the number and types of ancillary materials allowable for review.

To complete the evaluation process, reviewers will receive electronic access to the
following materials:

e Instructional Materials Specifications — The specifications describe the courses for
which materials are being sought, as well as cite the standards and benchmarks
that the instructional materials are expected to meet. In addition, they contain the
research base that outlines the components of effective instructional materials.

The following forms prepared by the publisher:

e Standards Alignment Form IM7 — Standards and benchmarks alignments assist the
Florida Department of Education and the reviewers in determining the degree to
which submitted materials meet the requirements, intended outcomes and/or
objectives of a course.

e« Publisher’'s Questionnaire Form IM8 — The questionnaire describes and identifies
the components of the program submitted in the publisher’'s instructional materials
bid.

e Universal Design for Learning Form IM12 — The form provides information on
presentation, navigation, study tool and assistive technology supports that allow
the material to be accessible to all students.

e Correlation Forms Required in the Specifications — Correlation forms to support the
Florida Department of Education and the reviewers in determining the degree to
which submitted materials meet the program design of a course as listed in the
Specifications.

Publishers may provide a 15-minute virtual presentation to the state instructional
materials reviewers on the merits of the materials submitted for adoption. This virtual
presentation is prerecorded and accessible to reviewers on the sample website.

After their evaluation is complete, the state instructional materials reviewers will
make a recommendation of whether or not to adopt the instructional materials.
Materials which have been recommended by the state instructional materials
reviewers will then be made available for electronic review by the district reviewers.
The district reviewers shall independently rate the recommended submissions on the
instructional usability of the resources and provide an electronic evaluation to the
FDOEIM office.

=/ 2 A=A
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Policies and Procedures

Rule 6A-7.0710 POLICIES AND PROCEDURES
SPECIFICATIONS
FOR THE FLORIDA INSTRUCTIONAL
MATERIALS ADOPTION

/..-—\
I R1DA "ARTMEN
f - IH.{.'ll 1DA DEPARTMENT OF

L S 4
PUBLIC REVIEW
The general public will be allowed electronic access to review instructional materials
submitted for adoption.

COMMISSIONER REVIEW

The Commissioner of Education shall review the evaluations of the state instructional
materials reviewers and district reviewers, consider the costs of the materials and
public feedback, and then approve, reject or amend the list of materials.

APPEALS

Publishers may seek to challenge the adoption list or the adoption process. Pursuant to
Chapter 120, F.S., and Rule 28-106, F.A.C., a company has twenty-one (21) days from
receipt of the notice within which to request, by written petition, meeting the
requirements set forth in Rule 28-106.201, F.A.C., an opportunity for a hearing.

SUBSTITUTIONS

Publishers may request permission to substitute editions of adopted materials as

follows:

e Publishers and manufacturers of instructional materials currently under adoption in
Florida may request permission to substitute for any such instructional materials on
a current contract.

e The substitution must be a revised edition which corrects or updates content.

e« Each request shall be filed in writing with the Director of Instructional Materials,
who shall forward the request with a recommendation to the Bureau Chief of
Standards and Instructional Support.

**mportant Note: Charlotte County Public Schools will closely monitor the release of the state adoption list. In
the event that the district's #1 rank textbook, for any particular course of study, does not fall on the state adoption
list, and the textbook is on the state's "Not Recommended List," the district will not purchase the district's #1 rank
textbook until the publisher company's appeal of the textbook is successful. If the appeal is not successful, the
district will purchase its #2 or #3 ranked textbook, if that textbook is on the state adoption list. In the event that
the district's #2 or #3 textbook is not on the state adoption list, nor the "Not Recommended List," the district may
proceed with the purchase of the #2 or #3 textbook. In the event that the district's #1, #2, and #3 ranked textbooks
are on the "Not Recommended List," and the appeals of the textbooks are unsuccessful, the district will proceed as
follows:
1. The Division of Learning will select a textbook "on" the state adoption list and request school board approval to
purchase. In this case, the District's Instructional Materials Review Process does not need to be followed.
2. The Division of Learning will adopt and purchase a textbook "off" the state adoption list, but must facilitate the
District's Instructional Materials Review Process before doing so.

At no time will the district purchase a textbook that resides on the state's "Not Recommended List."

g)
T
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Policies and Procedures
Rule 6A-7.0710

FLORIDA INSTRUCTIONAL MATERIALS

ADOPTION SCHEDULE

FLORIDA DEPARTMENT OF
ELUCAL VN
E - fldoc.ceg

FLORIDA INSTRUCTIONAL MATERIALS ADOPTION SCHEDULE

FOR ADOPTION YEARS 2023-2024 THROUGH 2027-2028

Effective
Specifications State Date
Adoption Subject Area and Adoption of

Year Criteria Process Contract

Available April 1 -

March 31

2023-2024 Science, K-12 Nov. 2022 April 2023- 2024-2029
2024

2024-2025 Career and Technical Education, World Nov. 2023 April 2024- | 2025-2030
Languages, Art, Music, Dance, Health 2025

and Computer Science, K-12

2025-2026 English Language Arts, K-12 Nov. 2024 April 2025- 2026-2031
2026

2026-2027 Mathematics, K-12 Nov. 2025 April 2026- | 2027-2032
2027

2027-2028 Social Studies, K-12 Nov. 2026 April 2027- | 2028-2033
2028

Updated: 4/3/23

~BE-
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Policies and Procedures
Rule 6A-7.0710

FLORIDA'S CORE QUESTIONS RUBRIC

FLORIDA DEPARTMENT OF
-

" DUCATIGIN

Core Questions Rubric

This serves as the rubric used for evalvetion of all instructions! matenals bid for stote edoption.

Content
1. A Alignment with curriculum: The content aligns with the state's standards, benchmarks
and clarifications for subject, grade lewvel and learning outcomes.

2. A, Alignment with curriculum: The content is written to the correct skill level of the
standards, benchmarks and clarifications in the course.

3. A, Alignment with curriculum: The materials are adaptable and useful for classroom
instruction.

4. B. Level of Treatment: The materials provide suffickent details for stedents to understand
the significance of toplcs and events.

5. B. Level of Treatment: The content matches the standards.

6. B. Level of Treatment: The content matches the student abilities and grade level.

7. B. Level of Treatment: The content matches the time peried allowed for teaching.

8. C. Expertise for Content Development: The primary and secondary sources cited in the
rmaterials reflect expert Information for the subject.

9. . Expertise for Content Development: The primary and secondary sources contribute to
the guality of the content in the materials.

10. D. Accuracy of Content: The content is presented accurately. (Material should be devoid
of typographical or visual errars.)

11. D, Accuracy of Content: The content of the material is presented objectively. (Material
should be free of bias and contradictions and is neninflammatoery in nature.)

12. D. Accuracy of Content: The content of the material Is representative of the discipline.
iMaterial should include prevailing theories, concepts, standards and models used with
the subject area.)

13. D. Accuracy of Content: The content of the matenial is factually accurate. [Materials
should be free of mistakes and inconsistencies.)

14. E. Currency of Contemt: The content s up-to-date according to current research and
standards of practice.

15. E. Currency of Content: The content is presented to the curriculum, standards and
benchmarks in an appropriate and relevant context.

16. E. Currency of Content: The content s presented in an appropriate and relevant conbest
for the intended learners.

17, F. Authenticity of Content: The content includes connections to life in a contest that is

. I meaningful to students.
counn&mm Schools
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Policies and Procedures
Rule 6A-7.0710

FLORIDA'S CORE QUESTIONS RUBRIC

FLORIDA DEPARTMENT OF
ELUCALIVIN
fdoe.oeg

18. F. Authenticity of Content: The material includes interdisciplinary connections which are
intended to make the content meaningful to students.

19. G. Multicultural Representation: The portrayal of gender, ethnicity, age, work situations,
cultural, religious, physical, and various social groups are fair and unbiased. [Flease explain
amy unfair or biased portrayals in the comments section.)

20. H. Humanity and Compasskon: The materials portray people and animals with
compassion, sympathy, and consideration of their needs and values, and exclude
pornography, materials harmiful to miners under 5. 847.012, F.5., and Inhumane
treatment. [An exception may be necessary for units covering animal welfare.)

21. In general, is the content of the benchmarks and standards for this course covered in the
material?

Presentation
1. A. Comprehensiveness of Student and Teacher Resources: The comprehensiveness of the

student resources address the targeted learning outcomes without requiring the teacher to
prepare additional teaching materials for the course.

2. B. Alignment of Instructional Components: All components of the major tool align with the|

curriculum and each ather.

3. C. Organization of Instructional Materials: The materials are consistent and loglcal

organization of the content for the subject area.

4. D. Readability of Instructional Materials: Narrative and visuals engage students in reading
af listening as well as in understanding of the content at a level appropriate to the students’
abllities.

5. E. Pacing of Content: The amount of content presented at one time or the pace at which
it is presented must be of a size or rate that allows students to perceive and understand it

b. Accessibility: The material contains presentation, navigation, study tool and assistive
supports that ald students, including those with disabilities, to access and interact with the
material. {Fer assistance refer to the answers an the UDL questionnaire.)

7. Im general, how well does the submission satisfy PRESENTATION requirements? (The

comments should support your responses to the guestibons in the Presentation section.)

Learning

1. A. Motivational Strategies: Instructicnal materials include features to maintain learner
mgtieation,

2. B. Teaching a Few "Big Ideas": Instructional materials thoroughly teach a few important
ideas, comcepts or themes.

3. C. Explicit Imstruction: The materials contain clear statements of information and
outComes.

4. 0. Guidamce and Support: The materials provide guidance and support to help students
safely and successfully become more independent learners and thinkers.

5. D. Guidamce and Support: Guidance and suppart must be adaptable to developmental
differences and various learning styles.

-\.—.-lv
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Policies and Procedures
Rule 6A-7.0710

FLORIDA DEPARTMENT OF
LUV IV JLN
= - Fidoc.cag

FLORIDA'S CORE QUESTIONS RUBRIC

FLORIDA DEPARTMENT OF
CLDUCATLIOIN
E - fidoe.ceg

B. E. Active Participation of Students: The materials engage the physical and mental actwity

of students during the learning process.

7. E. Active Participation of Students: The materials include organized activities

that are logical extensions of content, goals and objectives.

8. F. Targeted Instructional Strategies: Instructional materials include the strategies known to

be successful for teaching the learning cutcomes targeted In the curriculurn requirerments.

4. F. Targeted Instructional Strategies: The instructional strategies incorporated in the

materials are effective in teaching the targeted outcomes.

10. G. Targeted Assessment Strategies: The materlals correlate assessment strategies to the
desired |earning outcomes.

11. 5. Targeted Assessment Strategies: The assessment strategies incorporated in the
materials are effective in assessing the learners’ performance with regard to the targeted
outcomes.

12. Universal Design for Learning: This submission incorporates strategies, materials,
activities, etc. that consider the needs of all students.

13. B.E.5.T. Standards Application: Do you observe the appropriate application of ELA
Expectations and/or Mathematical Thinking and Reasoning 5tandards as applicable?

14. in general, does the submission satisfy LEARNING reguirements? {The comments shouwld
support your responses to the guestions in the Learning section._)

Florida Statutes and State Board of
Education Rule
1. Critical Race Theory: Do materials align to Rule 6A-1.094124 FA.C., which prohibits Critical
Race Theory [CAT) In instructional materials?

2. Cultwrally Responsive Teaching: Do instructional materlals omit Culturally Responsive
Teaching as It relates to CRT?

3. Social Justice: Do instructional materials emit Social lustice as itrelates to CRT?

4. Social Emational Learning: Do instructional materials NOT solicit Social Emotional Learning
(SEL), as these are considered extraneous and unsolicited strategies outside the
scope of subject-area standards?

5. Principles of Individual Freedom: Do instructional materials align to 5. 1003.42(3), F.5., by
acknowledging that all people are equal before the law and have inalienable rights and
materials are consistent with the following principles:

(o) Mo person is inherently rocist, sexist, or oppressive, whether consclously or
unconsclously, solely by wirtue of his or her race or sax

(b} Mo race s inherently superior to another race.

(c) Mo person showld be discriminated agoinst or recelve odverse treatmaent solely

or portly on the bases of race, color, netional orlgin, refigion, disobility, or sex.

(d) Meritocracy or trains such as hard work ethic are not rocist but fundomental to

the right to pursue hoppiness and be rewarded for ingdustry.

e) A person, by virtue of his or her race or sex, does not bear responsibility for

actions committed in the past by other members of the same race or sex.

(il A person showld not be instructed that he or she must feel guilt, angwish, or other

forms of psypchologicol distress for octions, in which he or she ployed no part,
commitied in the past by other members of the same roce or sex.

' l &, Student Welfare: Do instructional materials align to 5. 1001.42(8)(c)3., F.5., in grades PreK-8
CHAW to EXCLUDE amy instruction regarding sexual orlentation or gender identity? |
COUNTY \Public Schasls except when required by ss.1003..42(2)(n)3 and 1003.46

14
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Policies and Procedures
s. 1006.283 F.S.

s. 1006.28

SB Policy 2520

DISTRICT SCHOOL BOARD
INSTRUCTIONAL MATERIALS
REVIEW PROCESS

735 CHARLOTTE
-'fm% COUNTY \ Public Schools

Instructional materials will be accessible for review online for at least twenty (20) calendar days
prior to the open, publicly noticed meeting at which a public hearing will be held so that the
Board can receive comment, if any, about the instructional material under consideration for
adoption. The Superintendent shall establish reasonable safeguards against the unauthorized use,
reproduction, and distribution of the instructional material under consideration.

Following the public hearing, the Board shall act upon the Superintendent's recommendation to
adopt the instructional materials.

At an open, publicly noticed meeting held on a different date than the meeting at which the
instructional material is adopted, the Board shall consider a recommendation to approve an
annual instructional materials plan that identifies any instructional materials to be purchased
pursuant to the instructional materials review process described herein.

The Superintendent shall maintain a list of all adopted instructional materials.

Administrative Procedures (School Board Policies 2520 & 2522)
Instructional Materials Adoption Process

Annually, at an open, noticed
meeting, the School Board shall
consider a recommendation to
appreve an annual instructional

Create the Instructional
Materials Adoption

‘Work with ICS to develop the

tachnelogy pre-scraen documant in Review EdCredible

materials plan to purchase
instructional materials .

5. 1006.283(2)(b}{8)(c) F.5.

District Instructional
Materials Recommendation
Committee is formed and
will be selected by the
Superintendent.

Meetings of committees convened
far the purpese of ranking,

preparation for the creation of the
Instructional Materials project in
the EdCredible Platform.

Submit rubric to
vendors to provide
evidence for the
evaluation process

Meating dates convened for this
purpose will be published on the

project in the
EdCredible platform.

Conduct stakeholder

4 evaluations through the

EdCredible platform.

Prior to submitting a
recommaendation ta the School

prescreening data and
finalize the rubric.

District Instructional Materials
Recommendation Committee
will review EdCredible data,

=4 view vendor presentations, rank

finalists, and make the
recommendation to the
Superintendent.

An open, noticed schocl board
hearing to receive public commant

_eliminating, or selecting home page of the district website at Board, recommended instructional on the recommended instructional
instructional materials for least two (2) days prior to the ml'_hnﬂs must be accessible for B materials is held. Superintendent
recommendation to the district meetings being held. Interested review online for at least twenty makes the recommendation to the
school board must be noticed and parties will be given an opportunity (20) calendar days prior to the open School Board for the purchase of
open to the public. to be heard and minutes will be public hearing meeting. instructional materials.
1006.28F 5. kept. 1006.283(2){b)(8){a) F.5. 1006.2823(2) (b}{(8)(s) F-5.
COONTE Ic""““"““ INSTRUCTIONAL MATERIALS & SCHOOL LIBRARY MEDIA CENTER PLAN | 15
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Policies and Procedures

s. 1006.283 F.S.

s. 1006.28
SB Policy 2520

DISTRICT SCHOOL BOARD
INSTRUCTIONAL MATERIALS
REVIEW PROCESS

"ui.lu&

Post 20 day Pub

Conduct an open, noticed
School Board hearing to
receive public comment on
the recommended
instructional materials under
consideration for adoption.

S 1006.283(8)(a) F.S.

C OUNTY E Public Schools

the School Board will make
their final approval of the
Superintendent’s
recommendation to adopt
and purchase the
instructional materials.

Ic Review

Following the public hearing, Parents of students attending a public school

in the District or residents of Charlotte

County may contest the Board's adoption and

must file a petition with the Board within
thirty (30) calendar days after the adoption
on Form 2522-1

5 1006.28(1)(a)(3) F.5.

When the thirty (30) calendar day period
following Board adoption of instructional
materials has expired, the Board will conduct
within the next thirty (30) days at least (1)
open public hearing before an unbiased and
qualified hearing officer on all petitions
timely received

S 1006.28(1)(a)(3) F.5.

The Superintendent shall notify the
Florida Department of Education by
April 1st of each year of the State-
adopted instructional materials that
will be requisitioned for use in the
School District. The notification shall
include the adopted District School
Board plan for instructional materials.

1006.28(2)(b) F.5.

COUNTY I\-h.lbic Sthool

DIVISION OF LEARNING

Each of the petitioner(s) shall
be provided written
notification of the date and
time of the hearing at least
seven (7) calendar days
before the public hearing.

Budget requests,
purchasing, and
implementation of the
new instructional
materials follows.

After convening a public
hearing, the School Board
decision is final and not
subject to further petition or
review.

S 1006.28(1)(a)(3) F.S.
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Policies and Procedures
s. 1006.283 F.S.

5 1006.28 DISTRICT INSTRUCTIONAL
SB Policy 2520
MATERIALS COMMITTEE (K-5)

§m% COUNTY &c Schools

i y District Instructional Materials f I j
' l Committee Parent of Grade K:
Address Phans Emad
CHM Principal Nomination Form Parentof Grada 1
COUNTY \Putlic Schools Elementary (K-5) Addrass Fhens Emad
F.5.1006.28, Duttes of district school board, district sehool superintendent, and school prineipal regarding PR SF NCE &
K-12 nstructional materials Addrass Phona: Emad
“Meetings of commiitees convened for the purpose of remking, ellmingting, or selecting instructional Parent of Grade
materiais for recommendation io the district school board muct be moticed and epen 1o the public b Addnes Phona: Emat
accordace with 5. 286,011, Any commitiees comvened for such purposes must include parents of studenis
who will have access to such materials. Pastiat of Ghrasts d:
Addness: Phone: Emai
Name of School: Principal: Parent of Grade 5
Subject: Address Fhane: Emad
MOMINATIONS:
2 School Site-Based Administrators andior Lead Teacher: Signature of Principal {or designee):

1 Eleméntary School Teacher Per Grade [consider varying your nominations 1o include teachers
that teach remadial. general education, and advanced students):

[ &
1
Iz
kS
&
&

1 School ESE Representative:

1 SAC MemberiCommunity Stakeholder:
Address: Phone: Ermad

F.S. 1006.28, Duties of district school board, district school superintendent, and
school principal regarding K-12 instructional materials

"Meetings of committees convened for the purpose of ranking, eliminating, or

selecting instructional materials for recommendation to the district school board
must be noticed and open to the public in accordance with s.286.011.
Any committees convened for such purposes must include parents of students
who will have access to such materials."

-—.—.—lv

DIVISION OF LEARNING
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Policies and Procedures
s. 1006.283 F.S.

s. 1006.28

SB Policy 2520

DISTRICT INSTRUCT

MATERIALS COMMITTEE (6-8)

gm% COUNTY Fuhllc Schools

[ONAL

District Instructional Materials
Committee

TN

Parent of Grade &

Agdresg Phang: Etuel
C]-[Alqom Principal Nomination Form Parent of Grade 7-
COUNTY \Public fchools Middle School (6-8) Address Phane Eenad
F5.1006.28, Duttes of district schoof board district schosl superintendent, and school principal regarding Fasniolgee £
.12 betructionsa! meterials PEEITS Prang Eenpil

“Meetings of committees comvenad for the purpose of ranking, el ' !
materials for recommendtion fo the difm:mwéawdmrbemxm*mdﬂ_wu o i.he,pwb.l'm n
arcordmice with 3. 286,00 1. Any committees comvened for such purposes must include parents of students
wha will have access o such materials,

Signature of Principal (or designes):

Name of School: Principal:

Subject:

NOMINATION §:
2 School Site-Based Administrators andior Lead Teacher:

1 Middle School Teacher Per Grade (consider vBning vour neminationd 1o indude teachirs that
teach remecisl, Ganersl edusation. snd SOVBNSAY students):

&

1 School ESE Representative:

1 SAC Member'Community Stakeholder:
Addrass

Prons: Eragd

F.S. 1006.28, Duties of district school board, district school superintendent, and
school principal regarding K-12 instructional materials

"Meetings of committees convened for the purpose of ranking, eliminating, or

selecting instructional materials for recommendation to the district school board
must be noticed and open to the public in accordance with s.286.011.
Any committees convened for such purposes must include parents of students
who will have access to such materials."

-—.—.—lv

DIVISION OF LEARNING
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Policies and Procedures
s. 1006.283 F.S.

DISTRICT INSTRUCTIONAL
MATERIALS COMMITTEE (9-12)

st SHRNRTIE

District Instructional Materials

. l Committee B f fits Who Will Have A rial
Parent of Grade 9

G‘[AW Principal Nomination Form Address Phona: -

COUNTY \Public ichools High Schoel (9-12) Parent of Grade 10:

Address: Phone: Emait

F.5.1006.28, Duties of district school board, district school superintendent, and school principal regarding
il

Parent of Grade 11;

K12 instructional meters
ddress: Phone: Emait
"Mestings of commitiess convened for the purpose of ranking. elimingting, or selecting hutructional
materials for recommendation to the disirict school board ot be noticed and open to the public Farent of Grade 12:
accordmee with s 286,011, Any committees comvened for such purposes must include parents of studinis Asdrass Phass Emad

who whll have access fo such materials,

Signature of Principal {or designee):

Hame of School: Principal:

Subject:

NOMINATIONS:
2 School Site-Based Administrators andlor Lead Teacher:

1 High School Teacher Per Grade [ssnsider varying your neminsticns ta include testhars hal leach
remecisl peneral adusstion. and sdvanced students)

o

1 School ESE Representative:

1 SAC MemberfCommunity Stakehalder:
Address Fhong: Emaid

F.S. 1006.28, Duties of district school board, district school superintendent, and
school principal regarding K-12 instructional materials

"Meetings of committees convened for the purpose of ranking, eliminating, or

selecting instructional materials for recommendation to the district school board mus
be noticed and open to the public in accordance with s.286.011.
Any committees convened for such purposes must include parents of students who
will have access to such materials."

-—.—.—lv
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Policies and Procedures
s. 1006.283 F.S.

5 100628 PROCESS FOR PETITIONERS TO
SB Policy 2520
CONTEST THE ADOPTION OF
SPECIFIC INSTRUCTIONAL

MATERIALS

Parents of students attending a public school in the District or residents, within the meaning of
Florida law, of Charlotte County (petitioners) may contest the Board's adoption of specific
instructional material. The petitioner must file a petition, on a form provided by the school
board, within thirty (30) calendar days after the Board's adoption of specific instructional
material. The petition form shall be publicly available by visiting any school in person or by
accessing the link on the Board's website.

The petition formm must be signed by the petitioner (parent or resident), include the required
contact information, and state the objection to the instructional material, based on the
following criteria set forth in F.S. 1006.31(2) or 1006.40(3)(d).

In the selection of instructional materials, library media, and other reading material used in the
public school system, the standards used to determine the propriety of the material shall
include:

* The age of the students who normally could be expected to have access to the material;

* The educational purpose to be served by the material;

e Priority shall be given to the selection of materials that align with the applicable State
Standards as provided for in F.S. 1003.41 and include the instructional objectives contained
within the curriculum frameworks for career and technical education and adult general
education adopted by rule of the State Board of Education under F.S. 1004.92.

* The degree to which the material would be supplemented and explained by mature
classroom instruction as part of a normal classroom instructional program;

* The consideration of the broad racial, ethnic, socioeconomic, and cultural diversity of the
students of this state.

Any materials purchased must be:

* Free of pornography and material prohibited under s. 847.012;

* Free of material which depicts sexual conduct as defined in s. 847.001(19) unless such
material is for a course required by s.1003.46, s.1003.42(2)(n)1.g., or s.1003.42(2)(n)3, or
identified by State Board of Education rule;

* Suited to student needs and their ability to comprehend the material presented;

* Appropriate for the grade level and age group for which the materials are used or made
available.

R
SRS
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Policies and Procedures
s. 1006.283 F.S.

il PROCESS FOR PETITIONERS TO
CONTEST THE ADOPTION OF
SPECIFIC INSTRUCTIONAL
MATERIALS

- COUNTY Puhlic Schools

When the thirty (30) calendar day period following Board adoption of the instructional material
in question has expired, the Board will conduct within the next thirty (30) calendar days at least
one (1) open, public hearing before an unbiased and qualified hearing officer on all petitions
timely received. The hearing officer may not be an employee or agent of the School District. The
hearing must provide sufficient procedural protections to allow each petitioner an adequate
and fair opportunity to be heard and present evidence to the hearing officer. The hearing officer
shall be appointed by the Superintendent from a pool of candidates selected by the Board.

Procedures for Hearings
Petitioners will have an adequate and fair opportunity to be heard and present evidence to the
hearing officer. Hearings shall be conducted as follows:

e The petitioner may make an opening statement;

e The District's representative may make an opening statement;

e The petitioner may present evidence (including documents and testimony for witnesses)
that instructional material does not meet the criteria of F.S. 1006.31(2) or 1006.40(3)(d);

e The District representative may present evidence (including documents and testimony from
witnesses) that the instructional material does meet the criteria of F.S. 1006.31(2) or
1006.40(3)(d);

e The petitioner may make a closing statement;

e The District representative may make a closing statement.

Within fourteen (14) days of the date of the hearing, the hearing officer shall submit a
recommended order to the Board. The Board shall consider the recommended order and enter
a final order at a publicly noticed Board meeting. If the petitioner proves that instructional
material does not meet the criteria required under F.S. 1006.28, or contains prohibited material
under that statute, it shall be removed in accordance with Florida law. The Board's decision is
final and not subject to further petition or review.

e Hearings under this policy are not subject to the provisions of F.S. Chapter 120.
e The hearings will be public, recorded, and there shall be no requirement that public comment be
received by the hearing officer.

e The Board's decision after convening a public hearing is final and not subject to further petition or
review.

g)
I
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Policies and Procedures PURCHASE OF INSTRUCTIONAL

ooeas MATERIALS & REPLACEMENT OF
B Policy 2520 INSTRUCTIONAL MATERIALS BY

PARENT/STUDENT

' m =.cou NTYPuhIic Schools

Purchase of Instructional Materials

The Superintendent shall notify the Florida Department of Education by April 1st of each year
of the state-adopted instructional materials that will be requisitioned for use in the School
District. The notification shall include the adopted Board plan for instructional materials in
order to assist the Department in determining if adequate instructional materials have been
requisitioned. Following such adoption and notification, requisitions shall be issued to purchase
current instructional materials from the state-adopted instructional materials list so that each
student in kindergarten through grade 12 will have a major tool of instruction in core courses of
the subject areas of mathematics, language arts, science, social studies, reading, and literature.

Requisitions shall also be issued to purchase instructional materials that will be the major tool
of instruction for subjects in the State Course Code Directory for which the Board has adopted
courses of study, but for which there are no materials on the state-adopted instructional
materials list.

Any materials purchased shall be free of pornography and material prohibited under F.S. 847.12,
suited to student needs and their ability to comprehend the material presented, and
appropriate for the grade level and age group for which the materials are used or made
available. The Superintendent shall approve these purchases.

In any year in which the total instructional materials allocation for District has not been
expended or obligated prior to June 30th, the unobligated amount shall be carried forward and
added to the next year's allocation.

Replacement and Purchase of Instructional Materials by Students/Parents

Students shall be held responsible for the cost of replacing any instructional materials lost,
destroyed, or unnecessarily damaged. Failure to provide payment for the damage or loss may
result in the suspension of the student from participation in extra-curricular activities, or the
debt may be satisfied by the student performing community service activities at the school site
as determined by the school principal. A student or his/her parent(s) may purchase a copy of
the designated course instructional materials, regardless of format, for the District's purchase
price, including shipping, plus ten percent (10%) for administrative fee. Teacher editions shall
not be sold or otherwise made available to parents or students.

Cost of materials may be charged for materials used in those activities beyond the basic
curriculum in which a student elects to participate, particularly in activities where the product
becomes the property of the student.

g)
T
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s. 1006.283 F.S.

100628 PROCESS FOR PETITIONERS TO
P2 CHALLENGE THE ADOPTION OR USE OF
INSTRUCTIONAL, LIBRARY, OR READING

LIST MATERIALS

-‘?m(% COUNTY ac Schools

2522 - CHALLENGES TO ADOPTION OR USE OF INSTRUCTIONAL, LIBRARY, OR READING LIST MATERIALS

The following individuals may contest the adoption of a specific instructional material, or object to the use of specific material used
in a classroom, made available in a school library, or included on a reading list:

A. parent of a student in the district; and
B. resident of the county.

For purposes of this policy, "parent” means a parent of a student enrolled in the District's schools. "Resident” means a person
residing in the county who has maintained residence in Florida for the preceding year, has purchased a home that is occupied by
them as their residence, or has established a domicile in Florida pursuant to ES. 222.17.

f - | lopii f ifi . I il
Eili Petiti

A parent or resident must file a petition with the Board within thirty (30) calendar days after the Board's adoption of specific
instructional material on the "Petition to Contest the Adoption of Instructional Materials" form provided by the Board. The petition
form shall be publicly available by visiting any school in person or by accessing the link on the Board's website. The form (2522-1)
must be signed by the parent or resident, include the required contact information, and state the objection to the instructional

material based on the criteria set forth in £.S. 1006.31(2) or 1006.40(3)(d). The form shall be available by visiting a school in
person or by accessing the link on the Board's website.

Timeframe for Hear

When the thirty (30) calendar day period following Board adoption of the instructional material in question has expired, the Board
will conduct, within the next thirty (30) calendar days, at least one (1) open public hearing before an unbiased and qualified hearing
officer for all timely petitions received.

Hearing_Officers

Hearing officers are not employees or agents of the District with the exception of any agreement entered into for purposes of
conducting the hearings set forth herein. Hearing officers shall be selected annually by the Superintendent from a list of candidates
provided by the Board.

Procedures for Hearings

The hearing must provide sufficient procedural protections to allow each petitioner an adequate and fair opportunity to be heard and
present evidence to the hearing officer. Hearings shall be conducted as follows:

=/ 2 A=A
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POIs and Procedures PROCESS FOR PETITIONERS TO
Swoe  CHALLENGE THE ADOPTION OR USE OF
INSTRUCTIONAL, LIBRARY, OR READING
LIST MATERIALS

7% CHARLOTTE
gm% COUNTY \Public Schools

Any material that

B. The pesitiotienepysaataian npsningleateapehing statement. is subject to an
C. The petitioner may present evidence (including documents and testimony from witnesses) that instructional material does not Y o) ] ection on the
meet the criteria of .S, 1006.31(2) or 1006.40(3)(d) if it was selected for use in a course or otherwise made available to

students in the School District but was not subject to the public notice, review, comment, and hearing procedures under F.S. basis of
1006.283(2)(b)8., 9., and 11. " pornograp hic or
D. The District representative may present evidence (including documents and testimony from witnesses) that the instructional hibi d d
material does meet the criteria of F.S. 1006.31(2) or 1006.40(3)(d) if it was selected for use in a course or otherwise made prohibite under
available to students in the School District but was not subject to the public notice, review, comment, and hearing procedures s.847.012 or
under F.S. 1006.283(2)(b)8., 9., and 11. .
E. The petitioner may make a closing statement. de picts or
F. The District representative may make a closing statement. describes sexual
conduct as
within fourteen (14) days of the date of the hearing, the hearing officer shall submit a recommended order to the Board. The Board defined in

shall consider the recommended order and enter a final order at a publicly noticed Board meeting. If the petitioner proves that the s.847.001 ( () )
Instructional material does not meet the criteria required under F.5. 1006.28, or contains prohibited material under that statute, the * * !
material shall be removed in accordance with Florida law. The Board's decision is final and not subject to further petition or review. unless such

material is for a
course required by
Brocess for Requesting Reconsideration of Non-Adopted Materials made available in the Classroom. School Library. or 1003.46,
S 1003.42(2)(n)l.g.,

Parents/guardians of a public school student and residents of the county may object to the use of a specific instructional material in or 1003.42 ( 2 ) ( n )

the classroom, made available in a school library, or included on a reading list, based on the criteria set forth in F.S. 1006.28(2) - 'y

(2)2., FS. 1014.05(1)(c), and 1006.40(3)(d). (3), or identified
by state board of

A. Challenged material shall remain in use during the reconsideration process unless informal review has detepmined that the :
materials violate F.5. 1006.40(3)(d)1,2,3. education rule
must be removed
within 5 school

C. The School Board shall discontinue the use of any material challenged under this policy if it is prohibited under FS. 847.012, is da ySsS O f recei P t of
not suited to student needs and their ability to comprehend the materials presented, or is inappropriate for the grade level and age the ob j ection and
group for which the material is used. -

Hearings under this policy are not subject to the provisions of £S. Chapter 120.

B. No challenged material may be removed solely because it presents ideas that may be unpopular or offensive to some.

remain unavailable
D. In the case where multiple challenges are received simultaneously, the district will process those challenges in a reasonably to students of that
efficient manner, including the consideration of combining multiple challenges into a single hearing. a
school until the
E. Timelines for completion of district review may be amended to reflect time of year, staffing requirements, and the number of objection is
challenges received and/or currently pending.
resolved.
F. Pathways for Reviews Parents shall have
1. Single school/single titles for reconsideration :
2. Multiple schools/multiple titles for reconsideration the ri g ht to read
passages from any

1. Single school/single titles for reconsideration material that is
A parent/guardian or resident who has an objection to the use of a specific non-state adopted instructional material accessed in the sub J ect to the
classroom and/or the school library must first request, in writing, a meeting with Principal to discuss the use of the materials. The ob j ection. If the
Principal will schedule the meeting within ten (10) school days of receiving the request. The Principal shall consider the criteria of

FS. 1006.28 and 1006.40(3)(d) in considering resolution. school board

denies a parent
The principal will review the objection and may meet with the teacher, school library media specialist and/or parents/resident, or

bath, in an attempt to resolve the objection, using an alternative instructional material, if applicable. If the objection is not resolved that ri g ht , t he
to the objector's satisfaction, the principal shall notify the Assistant Superintendent for Learning and will refer the petitioner to the school district
District's "Request for Reconsideration of Materials” form available in each school office and on the District website. . .

= shall discontinue
A petitioner who does not complete and return the form to the Division of Learning as stated on the form shall receive no the use of the
consideration. material

Tf the Petitinners concerns are not resolved at the school level, and the "Request for Reconsideration Form® (Form 2522-
v the Division of Learning, a District Materials Review Committee shall be appointed by the (HB 1069, 2023

. ! Jdesignee to review the petitioner's objection to the specific material. Legislative Session)

COUNTY I\-,h.lh'ic Sthool

DIVISION OF LEARNING

INSTRUCTIONAL MATERIALS & SCHOOL LIBRARY MEDIA CENTER PLAN | 24




Policies and Procedures PROCESS FOR PET]T]ONERS TO

s. 1006.283 F.S.

S'BL%?E';;ZZ CHALLENGE THE ADOPTION OR USE OF
INSTRUCTIONAL, LIBRARY, OR READING

LIST MATERIALS
st SHNSTIE

A. Meetings of committees convened for the purpose of resolving an objection by a parent or

resident to specific materials must be noticed and open to the public in accordance with s.
286.011 (Per HB 1069, 2023 Legislative Session)

B. The Superintendent shall designate a staff member to be responsible for the organization of the
Committee.

C. The Committee's recommmendation shall be submitted to the Superintendent within twenty (20} District
working days.

D. No Committee member shall be selected from the school where the materials challenge originated, if

possible.

E. The following shall serve as the Committee for Elementary School Materials:

1. Director of Elementary Learning

2. Curriculum and Instruction Specialist, ELA, K-5

3. One (1) Elementary School Principal

4. One (1) Elementary School Librarian/Media Specialist )

- Any committees convened

5. Two (2) Instructional staff members at the elementary level ¢ includ ts of

6. Two (2) parents of elementary age students mustiinciude parents o
students who will have

access to such material

The following shall serve as the Committee for Secondary School Materials:

. Director of Secondary Leaming

. Curriculum and Instruction Specialist, ELA, 6-12

. One (1) Middle Schoal or High School Principal

. One (1) Middle School or High School Librarian/Media Specialist
Two (2) Instructional staff members at the secondary level

. Two (2) parents of secondary age students —

G. In preparation for the review:
1. Each member of the District Material Review Committee shall receive a copy of the completed Request for
Reconsideration of Materials Form, and any other information about the challenged material that the District
Material Review Committee may want to see.

2. The committee, in evaluation, the material questioned, shall be guided by F.S. 1006.28 and 1006.40 and
the following criteria:

Any committees convened
must include parents of

O W N

students who will have
access to such material

a. The appropriateness of the material for the age and maturity level of the student with whom it is being
used

b. The accuracy of the material

c. The objectivity of the material

d. The use being made of the material

e. The material in question may be withdrawn from use pending the presentation of the committee's
determination to the Superintendent regarding whether or not the materials violates 1006.40(3)(d)1,2,3.

-—.—.—lv
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s. 1006.283 F.S.

> 100028 CHALLENGE THE ADOPTION OR USE OF

SB Policy 2522

INSTRUCTIONAL, LIBRARY, OR READING
LIST MATERIALS

I S NTE

H. In reviewing the challenged material, the District Material Review Committee shall:

1. Receive a copy of the materials and be given adequate time to read the materials in its entirety. The
committee meeting will be scheduled within fifteen (15) days of the time given to read the material.

2. Treat the review objectively, unemotionally, in a business-like manner and shall be conducted with the

best interests of the student, the school, and the community.

I. Following the formal review, the District Materials Review Committee shall:

1. Report its results to the Assistant Superintendent of Learning using the committee's checklist form. In
doing so, the committee shall find that the challenged instructional material does not meet the criteria
and/or contains prohibited content under F.S. 1006.28 or F.S. 1006.40. If this is the case, the committee

shall recommend the discontinued use of the material for any grade level or age group for which such use is
inappropriate or unsuitable.

OR

2. that the challenged instructional material does meet the criteria under F.S. 1006.28 and F.S. 1006.40. If
this is the case, the committee shall recommend the continued use of the material in the schoal.

J. The Assistant Superintendent for Learning shall submit the committee’s results and recommendation to
the Superintendent within five (5) working days after the District Review Committee submits its
recommendation.

K. The Petitioner shall be informed, in writing, by the Superintendent of the Superintendent's final
determination, within fifteen (15) days after the committee's recommendation is received by the
Superintendent.

APPEAL PROCESS:
The petitioner may request an appeal before the School Board by filing a written request with the Superintendent
within fifteen (15) days of the Superintendent’s determination.
The Superintendent will notify the School Board that an appeal before the Board has been requested by the
petitioner.
The Board shall hear and review the appeal at a publicly noticed hearing within thirty (30) days. In its review of the
appeal, the Board shall consider the recommendations from the petitioner, the committee, and the
Superintendent’s determination.
The Board shall render a final decision on the petitioner’s appeal at a publicly noticed hearing within thirty (30)
days of the prior appeal hearing.
The Board’s decision on such an appeal is final and is not subject to further petition or review. If the Board finds
that the appeal is warranted and upheld, the school district shall discontinue the use of the material for any grade
level or age group for which such use is inappropriate or unsuitable.

If a parent disagrees with the determination made by the district school board on the objection to the use of a specific
material, a parent may request the Commissioner of Education to appoint a special magistrate who is a member of
The Florida Bar in good standing and who has at least 5 years’ experience in administrative law. The special magistrate
shall determine facts relating to the school district's determination, consider information provided by the parent and
the school district, and render a recommended decision for resolution to the State Board of Education within 30 days
after receipt of the request by the parent. The State Board of Education must approve or reject the recommended
decision at its next regularly scheduled meeting that is more than 7 calendar days and no more than 30 days after the
date the recommended decision is transmitted. The costs of the special magistrate shall be borne by the school
district. The State Board of Education shall adopt rules, including forms, necessary to implement.

(HB 1069, 2023 Legislative Session)
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2. Multiple Schools for Beconsideration/Multiple Titles

A. District Level Request for Reconsideration of Non-State Adopted Instructional Materials (Classroom and
Library)
a. The requestor submits a formal Request for Reconsideration. Within ten (10) days, the Assistant
Superintendent of Learning will contact the petitioner to informally review and discuss the request for
consideration. If the requester is not satisfied with the informal review and wishes to proceed with the
formal request for consideration, the District Level Request for Reconsideration will continue as described.
b. Within twenty-four (24) hours of receipt of the Request, the Assistant Superintendent for Learning shall
forward a copy of the Request to the appropriate elementary or secondary Director, and the appropriate
Curriculum and Instruction Specialist that such a review is being requested.
c. The Assistant Superintendent for Learning shall convene a District Material Review Committee and shall
also notify the Superintendent and the Board of the District level formal request.
d. The District Review Committee shall consist of the following:

i. Director of Elementary and/or Secondary Learning

ii. two (2) Media Specialists (Elementary and/or Secondary)

iii. one (1) District Curriculum Specialist

iv. one (1) school administrator

v. ane or two (1 or 2) parent(s)/legal guardian(s) representing the associated levels

vi. two (2) appropriate grade level and subject area teachers
e. In preparation for review:
1. each member of the District Material Review Committee shall receive a copy of the completed Request for
Reconsideration of Materials Form, and any other relevant information about the challenged materials.
2. the committee, in evaluating the material in gquestion, shall be guided by F.5. 1006.28 and 1006.40 and
the following criteria:
3. the appropriateness of the material for the age and maturity level of the students with whom it is being
used
4. the accuracy of the material
5. the objectivity of the material
6. the use being made of the material
7. the material in question may be withdrawn from use pending the presentation of the committee's
determination to the Superintendent regarding whether or not the material violated 1006.40(3)(d)1,2,3.
f. In reviewing the challenged material, the District Material Review Committee shall:
1. receive a copy of the material and be provided adequate time to read the book in its entirety.
The committee meeting will be scheduled within 15 days of the time given to read the book.
g. Following review, the District Material Review Committee shall report its results to the Assistant
Superintendent for Learning using the Committee's checklist form. In doing so, the committee shall find:

1. that the challenged instruction material does not meet the criteria and/or contains prohibited content
under F.S. 1006.28 or F.S. 1006.40. If this is the case, the committee shall recommend the discontinuance
of the material for any grade level or age group for which such is inappropriate or unsuitable.

OR

2. that the challenge instructional material does meet the criteria under F.S. 1006.28 and F.S. 1006.40. If
this is the case the committee shall recommend the continued use of the material within the District.
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Folcies and Procedures PROCESS FOR PETITIONERS TO
Swoes  CHALLENGE THE ADOPTION OR USE OF
INSTRUCTIONAL, LIBRARY, OR READING
LIST MATERIALS

% COUNTY l\-.I’uhlic Schools

H. The Assistant Superintendent of Learning shall submit the committee's results and recommendation to
the Superintendent within five (5) working days after the District Material Review Committee submits its
determination.

I. The Petitioner shall be informed in writing by the Superintendent of the Superintendent’s final
determination within fifteen working days after the committee's determination is received by the
Superintendent.

APPEAL PROCESS:

e The petitioner may request an appeal before the School Board by filing a written request with
the Superintendent within fifteen (15) days of the Superintendent’s determination.
The Superintendent will notify the School Board that an appeal before the Board has been
requested by the petitioner.
The Board shall hear and review the appeal at a publicly noticed hearing within thirty (30)
days. In its review of the appeal, the Board shall consider the recommendations from the
petitioner, the committee, and the Superintendent’s determination.
The Board shall render a final decision on the petitioner’s appeal at a publicly noticed hearing
within thirty (30) days of the prior appeal hearing.
The Board’s decision on such an appeal is final and is not subject to further petition or review.
If the Board finds that the appeal is warranted and upheld, the school district shall
discontinue the use of the material for any grade level or age group for which such use is
inappropriate or unsuitable.

If a parent disagrees with the determination made by the district school board on the objection to
the use of a specific material, a parent may request the Commissioner of Education to appoint a
special magistrate who is a member of The Florida Bar in good standing and who has at least 5
years’ experience in administrative law. The special magistrate shall determine facts relating to
the school district's determination, consider information provided by the parent and the school
district, and render a recommended decision for resolution to the State Board of Education
within 30 days after receipt of the request by the parent. The State Board of Education must
approve or reject the recommended decision at its next regularly scheduled meeting that is more
than 7 calendar days and no more than 30 days after the date the recommended decision is
transmitted. The costs of the special magistrate shall be borne by the school district. The State
Board of Education shall adopt rules, including forms, necessary to implement.

(HB 1069, 2023 Legislative Session)
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Policies and Procedures
s. 1006.283 F.S.

FREE SCHOOL-RELATED
y INSTRUCTIONAL MATERIALS

735 CHARLOTTE
= COUNTY \ Public Schools

Free instructional materials may be accepted for classroom and school purposes under
conditions that meet all the following criteria:

e The materials should be strongly connected to the curriculum and not promote the interests
of an outside entity;

e The advertising feature of the materials should be minimized;

e Educational films should contain a minimum amount of commercial advertising
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HB 1467 (2022 Legislative Session) amends
s.1006.28 F.S. by requiring non-adopted
materials purchased by the district or school
meet the following expectations:

e requires online viewing access to materials by
the public at least 20 calendar days before
the school board. ..

e "takes any official action on such materials"
(i.e. purchase)

e as a "separate line item on the agenda”
(action, not consent)

e and provides "reasonable opportunity for
public comment”

o Citizens are welcome to speak on agenda
items during the “Citizen Comment” time
at the beginning of each Regular and
Special School Board meeting. Citizen
comment is also permitted at the end of
the meetings for any item not on the
agenda.

*Per School Board attorney guidance, these
procedures do not include the 30 day petition
window after the board takes action nor are any
hearings required.

DISTRICT & SCHOOL NON-ADOPTED MATERIALS
PURCHASE PROCEDURES
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Steps for Requesting School Board
Approval to Purchase
Non-adopted materials

HB 1467 (2022 LEGISLATIVE SESSION) AMENDS S.1006.28 BY ADDING
SECTION (E) PUBLIC PARTICIPATION. THIS SECTION REQUIRES
DISTRICTS TO PROVIDE ACCESS TO ALL MATERIALS ACCORDING TO
S.1006.283(2)(B)8.A.

*Principals must complete the "Non-adopted instructional materials
survey for verification of evidence-based resources" prior to submitting
a request for a school board meeting action agenda item.

**Prior to following the steps as outlined below, the principal is required to complete the “Non-Adopted
Instructional Matenals Survey for Verification of Evidence-Based Resources.”

The survey may be accessed by clicking HERE.
At the end of the survey, a link to the memorandum and forms identified in the steps below will be provided.

Step 1:
+ Complete the MEMORANDUM for School Board Action Agenda Item - Request to Purchase Non-Adopted Materials
o If more than one material is requested for a school board meeting, a separate memorandum must be completed for each
material-
Step 2:
+ Contact the vendor and acquire link to materials [student editions only)
Step 3:
+ Complete the Link for 20 Calendar Day Public Online Viewing Access - Request Form
Step 4:
+ Via email, at least 30 days prior to the requested school board meeting, submit the following to Cheryl Edwards, Assistant
Superintendent for Learning (Cc Debbie Faber):
o MEMORANDUM for School Board Action Agenda Item — Request to Purchase Non-Adopted Materials
* Mote: Refer to the 2023-2024 “Non-Adopted” Materials Request for School Board Approval TIMELINE for deadlines.
*  Memo will be forwarded to Carmel Kisiday/Ashley Monier to confirm funding source and availability, as necessary.

o Link for 20 Calendar Day Public Online Viewing Access - Request Form
o Vendor quote, agreement, contract, etc.

* Quote, agreement, contract, etc. will be reviewed by Debbie Faber.

s  Asof 4/18/23, per Carl Hendrick, purchases of subscriptions or licenses for software or web applications for student use
or that include the transmission of student data, including renewals, must include the following statement in a vendor's
quote/agreement: Notwithstanding any of the terms and conditions of this Agreement, this Agreement is amended to
confarm with the requirements of Sections 1001.52(2){3), 1002.22{2){3), 1002.221, 1003.25 and 1008.405, Florida
Statutes and Rule 6A — 1.0955, Florida Administrative Code, as any of them may be amended from time to time. If this
statement is missing, The Division of Learning will not accept a school board meeting agenda request. Purchase
Requisitions cannot be approved if this statement is missing.

Step 5:
+  Monitor the school board meeting agenda and action taken
Step 6:
*  Upon school board approval to purchase, proceed with procurement process
o Note: For school generated requests, it is the responsibility of the school to enter the PR after school board approval.

PRy = % R Ed e el
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MEMORANDUM for School Board
Action Agenda ltem Request to
Purchase “Non-Adopted” Materials

Progedures for the Purchace of Diverict & School “Non-Adopeed™ Materiale — per 1006 28(2)g) 1.2 [ ]

CHARLOTTE
CUNITS

MEMORANDUM for School Board Action Agenda htem

. l Request to Purchase “Non-Adopted” Materials

C-I-I If more than one moterial is requested for o school board meeting, o separote memmorondum
COUN n'&mm Schools musst be completed for ench meteral

TD: School Board Members

FROM: Mark Vianello, Superintendent
Cheryl Edwards, Assistant Superintendent for Learning
*include District ar Schoo! Official Name and Title Here

DATE: *Reflects the date the memao is submitted
SUBIECT: Non-sdopted instructional materials purchase request

Agenda ftem Details
Meeting
July 24, 2023 - Regular School Board Meeting]

Category
ACTION AGENDA

Subject

*identify the purchose {i.e.: Purchase of DBO Online Materials)

Acress
Public

Type
Action

Recommended Action

*Describe the recommended action of the school board (i.e.: Approval to purchase DEQ Online Materials —
renswasl licznzss)

Public Content
The Division of Learning requests approval to purchase *restate subject line. Pers 1006.22(2)(e}1,2 F.5,,
public access to this material was provided online in accordance with 5.1006.283(2)ib)3.5.

e T ]

FUMDIMNG 30URCE OF PURCHASE:

*igentify the funding source [Title 1, 2, 3, 4 ES5ER; General Internaly sto.)

CO5T:
i
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Link for 20 Calendar Day Online
Viewing Access - Request Form

CHARLOTTE
DOUNTY .

. l Link for 20 Calendar Day Online

Viewing Access - Request Form
gﬂ N TT&P&HiL ichools

The following link will provide public access to the material requested for approval at the
school board meeting scheduled on *include school board meeting date HERE*.
+*=*Link must be posted on the district’s website 20 calendar days prior to the requested school board meeting.

Vendor Name

Material Title

Vendor Point of

Contact Information
linclude contact person name,
!m,ﬁ H‘ﬂ!r

Public Review Link

***Please complete a separate form for each material if muftiple items will be requested at the school board meeting.

Please post link on the district’s website no later than 20 calendar days prior to the reguested
school board meeting.

Date to launch links on district website: *INCLUDE DATE HERE
#=3Refer to the 2023-2024 “Non-Adopred™ Materials Reguest for School Board Approval TIMELINE

District or School Staff Member Name:

Title:

Department/School:

*Please submit this form, as well as the MEMORANDLUNM for Schoal Boord Actian Agende Jtem — Reguest to Purchose “Non-
Adopted” Materiois and the vendor's guote [contract, agreement, etc.| via email ta Cheryl Edwards, Assistant Superintendent
for Learning [Cc Debbie Faber, Director of Purchasing) at lesst 30 days prior to the requested school board meeting
[refer tothe 2023-2024 “Non-Adopted® Matericls Reguest for School Boord Appraval TIMELINE far important deadiines)

"\-ﬁ"lv
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20232024 “Non-Adopted” Materials
Request for School Board Approval
TIMELINE

. ! 2023-2024 “"Non-Adopted™ Matenals Request for
School Board Approval TIMELINE

COUNTY E.Hﬂir. Schools

Requested materials’ purchases will be submitted for school board
approval four (4) times per year following the timeline below:

JULY 24, 2023 S5chool Board Meeting

All items submitted to the Division of Learning for review:
June 16, 2023
*20 calendar day online public review: July 3 = luly 23, 2023

{/

SEPTEMBER 11, 2023 School Board Meeting

All items submitted to the Division of Learning for review:
August 8, 2023
*20 calendar day online public review: August 22 = September 10, 2023

*IAMUARY 16, 2024 School Board Meeting
["remtitive - The Limiiey meeling date will be Joaf med 8 The Movembed 5ol Boaid o0 ganie oliiea ] seeting)

All items submitted to the Division of Learning for review:
December 11, 2023

*20 calendor day online public review: December 27 = January 15, 2024

*MARCH 12, 2024 School Board Meating

[ *erntstier - 1he Parch merting datr will be confirmed 8t the Movembry School Boand sipanicetional mecting)

All items submitted to the Division of Learning for review:
= February 7, 2024
|/]/ *20 calendar day online public review: February 21 - March 11, 2024

tenportant! The “Mavch™ Scivool Board meeling i dedicofed o
W purclsenes hal will B reguinitioned for fmplemendotion in the followdng
NS sohood pear weing the next fluool pear's funding sources.
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COUNTY &Public Schools

SCHOOL LIBRARY
MEDIA PROGRAM HANDBOOK

Media Program
Sta_g%ment

of the CCPS School Library Media
ensure that students and staft are
ers of ideas and information; students
ered to be ¢ hinkers,

searchers, and ‘
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GOALS

e To instill in students a love of reading, an appreciation of the written word,
and a desire to become lifelong learners.

 To develop and foster a rich culture in oral and written English.

e To provide students with free physical access to a diversity of resources.

e To provide and maintain a collection of books and non-print media
materials designed to complement and enrich the school curriculum and
meet the interests of students.

e To provide learning experiences that encourage students to become
discriminating consumers and skilled creators of information.

e To implement technology for use in accessing, evaluating, and
communicating information and to keep up with the advances made in
that technology.

* To provide leadership, collaboration, and assistance to teachers to design
learning strategies to meet the needs of individual students.

e To help all students achieve information literacy by developing effective
cognitive strategies for selecting, retrieving, analyzing, evaluating,
synthesizing, creating, and communicating information in all formats and
in all content areas of the curriculum.

e To provide resources and activities for learning that represent a diversity of
experiences, opinions, and social and cultural perspectives and to support
the concept that intellectual freedom and access to information are
prerequisite to effective and responsible citizenship in a democracy.

COUNTY !:Publnc Schooks
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PROFESSIONAL GROWTH &
STATE REQUIREMENTS

Library media specialists are encouraged to participate in professional development
opportunities. Professional development may be obtained through the CCPS Professional
Development Center, CCPS Media Professional Learning Community, district media inservices,
Florida Association for Media in Education (FAME) Annual Conference, American Library
Association Conferences, International Reading Association (IRA) Conferences, and Future of
Educational Technology Conference (FETC).

Florida Statute 1006.28 - Duties of district school board, district school superintendent; and
school principal regarding K-12 instructional materials includes the following section:

s.1006.28(2)(d) - School library media services; establishment and maintenance -

Required duties include:

e Establish and maintain a program of school library media services for all public schools in
the district, including school library media centers, or school library media centers open to
the public, and, in addition such traveling or circulating libraries as may be needed for the
proper operation of the district school system.

e Beginning January 1, 2023, school librarians, media specialists, and other personnel
involved in the selection of school district library materials must complete the training
program developed pursuant to s.1006.29(6) before reviewing and selecting appropriate
materials and library resources.

e Upon written request, a school district shall provide access to any material or book
specified in the request that is maintained in a district school system library and is
available for review.

o Each book made available to students through a school district library media center,
classroom library, or included in a recommended or assigned school or grade-level
reading list must be selected by a school district employee who holds a valid
educational media specialist certificate, regardless of whether the book is purchased,
donated, or otherwise made available to students.

o Each district school board shall adopt procedures for developing library media center
collections and post the procedures on the website for each school within the district
(see section contained within titled "Library & Media Center Collections Policy &
Procedures")

i

—\J-.‘W_
SINRITE

DIVISION OF LEARNING

INSTRUCTIONAL MATERIALS & SCHOOL LIBRARY MEDIA CENTER PLAN | 39




STUDENT ASSISTANTS &
ADULT VOLUNTEERS

Student Assistants
Well-chosen, trained, and supervised student assistants can be an asset to the School Library
Media Program.

Benefits to the Student Assistants
e Satisfaction of participating in a school activity
e Recognition for service
e Increased mastery of media skills and knowledge of materials
e Exposure to career opportunity

Benefits to the Library Media Program
e Helping keep up with routine tasks
e Encouraging their classmates to use the library

Possible Tasks
e Shelving books and materials and shelf-reading
e Media housekeeping
e Preparing books and other library materials for circulation
o Delivery of student notices (overdue, holds, etc.), materials and small equipment to
teachers
e Operation of media equipment
e Planning and producing displays and bulletin boards
e Answering phones and assisting students and staff
e Assisting with marketing

Adult Volunteers

Adult volunteers may be enlisted. Adult volunteers may assume the same duties as student
assistants. Volunteers must complete the CCPS Volunteer Application and complete the
required background check. They must register at the front office and run their license
through the Raptor system to receive a visitor's pass. Adult volunteers should always be within
sight of the library media specialist if they are with a child/children.

See also: School Board Policy 9200 Volunteers.

—\"‘&-
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GIFTS & DONATIONS

Each library media center is grateful for gifts of materials that enhance its collection and
supports the school's’ teaching and research needs. Donated materials will be accepted or
declined at the discretion of the library media specialist. The library media center may decline
offers of gifts if they unnecessarily duplicate existing holdings, if the subject matter is outside
the scope of its collection, or if there are donor restrictions the library cannot honor.

Any donated material that is accepted by the library media specialist for inclusion into the
collection must adhere to the requirements outlined in HB 1467 (2022 Legislative Session).

Gifts will be accepted with the understanding that it is at the discretion of the state trained
library media specialist to determine whether or not they will be added to the collection. A gift
must meet the criteria for selection, fill a gap in the collection, and be of suitable format. Book
plates may be available for donors who wish to be named.

Monetary gifts will be accepted and used to purchase new materials for the library media
center. All gifts that are accepted become the sole property of the school and the donor
relinquishes all rights to the donated money or materials. For tax purposes, the media
specialist cannot appraise donated materials. However, a receipt may be issued for monetary
donations upon request.

Rebinding & Repairs

The library media specialist or paraprofessional will rebind and repair materials that are not
suffering from irreparable damage. Items that cannot be repaired and still meet the needs of
the collection will be replaced with a new purchase if possible.

Any replacement title that is purchased must adhere to the requirements outlined in HB 1467
(2022 Legislative Session).

Appropriate repair supplies should be purchased from library supply companies including, but
not limited to Demco and The Library Store.

R
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BUDGET

Project 107 Library Books

e This allocation is based upon student enrollment at each school site.
» Monies are awarded by the state, to the district specifically for this project and are dispersed and used solely
for the purchase of library materials in print and digital formats.
o Allocations will vary from year to year and are placed in the associated school-based 107 account.
e Coding for these accounts follows this format:
o 10 district designation, Your School Number (041, 211 etc), 107 Project identifier, followed by 00 a sub-
designation, 6200 (media which is the function) and 610 Object library books
o Example: 10 101107 00 6200 610

Media specialists are to ask school bookkeepers to add a note to any purchase request $2,500.00 or more
indicating which vendors were looked at and why this vendor was chosen. This can be a simple statement, such
as “Pricing and format options were checked with Follett, Mackin, and PermaBound. Follett was chosen for
overall better prices and format options.” Every single book does not require vetting against 3 vendors. Funds
from Project 107 should be spent by the deadline provided when the funding is disbursed.

Internal Accounts

e Internal accounts reside at the school site.

e Sources for internal funds may include payments for overdue fines, damaged or lost library books, printing or
photocopying, and fundraisers such as book fairs.

» These funds may carry forward from year to year and should be spent in accordance with CCPS policies.

Function 6200 Instructional Media Services

» These funds are distributed by principals.

 The amount of these funds may vary from school to school.

« These funds may be spent on books (print/digital); online databases, supplies, periodicals, out-of-county
travel, audio-visual materials, and non-capitalized furniture and software.

» These funds are accessed through purchase order requests submitted to the school bookkeeper.

» These funds must be spent during the current school year and cannot be rolled-over to the next year's

budget.
Vendors Permabound (library books)
Follett (library books) https://www.perma-bound.com/
https://www.titlewave.com/login/ 1.800.840.1189

1.888.511.5114

Demco (library supplies)
http://www.demco.com/
1.800.356.1200

State Contract: C77777

Mackin (library books)
https://www.mackin.com/corp/
1.800.245.9540
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COPYRIGHT

School Board Policy 2531: Copyrighted Works

The School Board directs its staff and students to use copyrighted works only to the extent
that the law permits. The Board recognizes that federal law applies to public school districts
and the staff and students must, therefore, avoid acts of copyright infringement under penalty
of law. In order to help the staff and students abide by the laws set forth in Title 17 of the
United States Code, the Board directs the Superintendent to provide administrative
procedures regarding the copying and distribution of copyrighted materials for instructional
purposes and for the appropriate use of copyrighted material on the Board's web site.

Because the Board hosts a web site and stores information on it at the direction of users, it is
classified as an online service provider for copyright purposes. In order to limit the Board's
liability relating to material/information residing, at the direction of a user, on its system or
network, the Board directs the Superintendent to annually appoint an individual as the agent
to receive notification of claimed infringement. A link to the agent's name, mailing address,
telephone number, fax number, and email address shall appear on the homepage of the
Board's web site. Such contact information, along with the appropriate filing fee, shall also be
provided to the Copyright Office of the Library of Congress.

The agent shall be responsible for investigating and responding to any complaints.
Fair Use Guidelines

The library media specialist should assist in educating staff and students on the importance of
following copyright law, applying the fair use guidelines, and using or creating works.

U.S. Copyright Office - https://www.copyright.gov/
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MULTI-MEDIA USE &
AUDIO VISUAL PROCEDURES

School Board Policy 2540: Multi-Media Use

The purpose of this policy is to establish consistent procedures for the use of
multi-media (MM)/audio visual (AV) instructional materials for classroom instruction.
Instructors bear responsibility for full compliance with the following:

e The instructional use of audio visual materials must comply with the following:
o Support and be consistent with the School Board educational goals, policies, and
specific course objectives;
o Adhere to copyright laws (see Copyright: A Guide to Information and Resources
by Gary Becker, a noted expert in copyright laws);
o Reflect best practices based on age-appropriateness and instructional relevance.

e« MM/AV instructional materials must:
o Withstand a school level review/selection;
o Undergo scrutiny prior to use. The instructor's responsibility is to view and/or
listen to materials, assuring compliance with this policy.

e Videos from outside the school collection must:
o Have the approval of the principal or designee prior to student viewing;
o Adhere to F.S.1006.34(2)(b) which prohibits the showing of movies that are not
age-appropriate.

Instructional leaders will review the District MM/AV use policy, annually, with new and
returning teachers. The principal (or designee) will make substitute teachers aware of
this policy. Each school is required to follow procedures for MM/AV materials and use.

To ensure compliance, the school principal or designee and/or the Division of Learning,
Media/Literacy Liaison, and the appropriate content specialist may grant an exception if
requested in writing by the teacher. Those seeking an exception must do so in writing
at least thirty (30) days in advance of the planned viewing. Those seeking an exception
also must use the District-appropriate forms that ensure compliance with this policy. If
an exception is approved, parents must grant permission in writing before their
child(ren) will be allowed to view the material. The district will provide a specific form,
found in procedures.
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MULTI-MEDIA USE &
AUDIO VISUAL PROCEDURES

CCPS MM/AV Procedures in Accordance with SB Policy 2540

School staff must be aware of the multi-media/audio visual (MM/AV) policy and
procedures. School leaders are to review the policy, administrative procedures related
to the policy, and forms related to the procedures, annually, with instructional and
support staff.

« MM/AV materials selected for student instruction and classroom use must be age-
appropriate and relevant to the specific instructional goal(s).

e« MM/AV materials in the school collection and those selected for use from outside
the school collection must be chosen based on personal preview, reviews and/or
recommendations from professional publications, or have been recommended for
use by the District.

e No advance notification is requested for MM/AV materials that accompany an
adopted textbook series in use in the District. Teachers wishing to use MM/AV
(instructional materials must comply with School Board Policy 2540. Any exception
must follow the following procedures:

Advance notification of intent to use MM/AV that requires exception

e Teachers are required to complete (electronically) form MM/AV 1, Notification for
Intent to Use MM/AV Instructional Materials, and form MM/AV 2, Lesson Plan Guide
for MM/AV Materials.

o After completion of forms 1and 2, the teacher sends them, electronically, to the
principal or his/her designee for review.

e The principal or his/her designee is to review the forms promptly. If questions arise
as to the connection of the curricular materials, the principal/designee is to discuss
the topic with the teacher. The material in question should be available for review.

e The principal/designee will complete MM/AV Form 3 Principal Review of MM/AV
Materials.

e All correspondence (forms and attachments) should be kept on file (digitally or
paper copy) by the principal or principal’'s designee for a period of four (4) years.

e If the principal/designee denies the use of the MM/AV materials, the principal will
submit the rationale for denial electronically to the teacher.

g)
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MULTI-MEDIA USE &
AUDIO VISUAL PROCEDURES

Teacher appeal

A teacher who does not agree with the principal’s/designee’s determination has the
right to pursue remedies available under the Academic Freedom provisions. The
teacher may ask for a Division of Learning (DOL) review with the appropriate Director,
Media Liaison, and appropriate Curriculum Specialist.
e The teacher must fill out Form MM/AV 4, Request for Second Review of MM/AV
Materials. All other forms must be supplied along with this form (Forms MM/AV 1-3).
e The teacher should deliver the form, electronically, to all stakeholders
e The Division of Learning's review and response should occur within two (2) working
weeks (10 school days). Form MM/AV 5, Second Review Decision for Use of MM/AV
Materials, will be returned, electronically, by the Director at the appropriate level.
e Once permission is obtained, parents must be informed in writing.

Form MM/AV 6, Permission to View, provides a letter of parent/guardian permission
with information for an informed decision. The school principal will keep all permissions
on file for a period of four (4) years.

Purpose

The steps above are purposeful for the clear and consistent procedures for the use of
MM/AV materials for instruction in the classroom. These materials include both
commercially- and locally-produced materials offered to school districts.

All instructional resources must:

e be consistent with CCPS School Board policies, educational goals, and the objectives
of specific courses.

e be consistent with Florida Statutes 1006.34 (2)(b), and relevant to the Florida
Standards

e adhere to federal and state copyright laws and CCPS School Board Policy 2540

o reflect best teaching practices, based on age-appropriateness and instructional
relevance

R
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MULTI-MEDIA USE &
AUDIO VISUAL PROCEDURES

Selection
In addition to the purpose above, objectives for selection include, but are not limited to:

o Age-appropriateness and accurate in content

o Authority of author/qualifications etc.

o Of quality language and format

« Of literary, aesthetic, social, and/or educational value

e Free of bias (noting bias exists in all mediums)

» Free from gratuitous violence, offensive language and/or nudity

e Relevant to the Standards being taught in one’s classroom

e May be instrumental in helping students to gain awareness and understanding of the many

contributions made to our society by a diverse population

Copyright Adherence
All materials used in Charlotte County Public Schools, whether from school collections or
outside sources, must be used in accordance with federal and state copyright laws.

Movie Rating Guide

G General audiences/suitable for all ages. These movies do not contain
offensive materials that parents would object to student viewing. Use
only for instruction, not entertainment.

PG Parental guidance is suggested. Some material may not be suitable
for young children. May contain what some parents would find
objectionable content. Prohibited in elementary schools without prior
exception and parental permission.

PG-13 Parents Strongly Cautioned. Some material may be inappropriate for

children under the age of 13. Permitted in middle schools with prior
exception and parental permission.

R Restricted for individuals under 17 years of age. Contains some adult
materials. Parents are urged to learn more about the film before taking
young children to view. Prohibited in Charlotte County Public Schools
K-8, allowable in grades 9-12 with exception and parental permission.

NC-17 No Children under 17 permitted. Off limits to all students in Charlotte
County Public Schools. No exception is rendered.

‘\/"'L—
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APPENDIX 1
CCPS VOLUNTEER APPLICATION

CHARLOTTE COUNTY FUBLIC SCHOOLS
VOLUNTEER APPLICATION

For the protection of our students, Flonda Law requires that we perform a Sexual Predator background check with Florida
Depariment of Law Enforcement (FDLE) Sexual Predator List. Cost will be paid by the school distnict. The following
information 15 needed o pertorm the background check.

MName: ) ) ) ) ) Address: _

First Last M
City/Zip: ) ) ) ) Phone: (H) _ ) (Wi _
Race: Sex: Male Female Birth Date:

Drivers License Mumbser:

Emergency Contact: ) ) ) Phone: (H) _ ) (W)
Schonl Site Desired: i . . Do you have students at thas site? If so, please list names.
Languages:

Volunteer Preference: (Opiomael)

Is there a particular tvpe of volunteer work i which vou are interested? (check alf thar applv)

Mentor Clencal/Chce Assistant Committees (PTAPTVSAC)

Individual tutoring Classroom Assistant Athletic Programs' Activities

Small group tutonng Computer Lab Assisting with Vocahional Fields

Cafietena’Hall Momitor Special Projects Judging for Compeiitions.

Media Assistant Public Speakmg Oiher: concession stand, feeld trips,
elc.

Qoo an
[
I

[ am most comiortable with: A Reading 4 'Wntmg ' Math 1 Science [ d Social Studies ' Music ' An U Physical Ed.
[ prefer working with: ' Pre-Kindergarten | Elementary ' Middle School (A High School 'd Adult Edocation

Days Preferred: A Mon. (A Tues. ' Wed. [ Thurs. I Fri. Hours Preferred: A M. APM. 1 Evenings

Sexual Predaior Background Check Requirement: A siale agency of govemmental subdivision, prior o making any decisson 1o appoan
of employ a person o work, whether for compensation or & a volunteer, at any park, plavground, day care center, or other place where
children regularly comgregate, must eonduel & search of that person’s name or other identifying information using the Internet sile
maintained by the Depariment of Law Enforcement. 94304351, F.8.  ffessica Lamiford Aci)

Equal Opporunity Emplover: The School Board of Charlonie County, Flonda does nol diseriminate in edwcational programes, aclivilies
or employment on the basas of race, color, religion, sex, natvonal origin, age, marital siaius or handicap. S B.C.C R, 1122

Tabacea Free Environment 1t is the desire of the Charloite County Schoal Board o provide sisdents, siaff, and the community with a
lobacen-free environment. The use of any and all whacco prodwcts is prohibiied at all facalities owned or operated by the School Beard
The use of tobscco products i3 alse prohibited in all vehicles owned or operated by ihe Charlotie County School Board S B.CC R 1215

I Drug-Free Workplace: The unlawiul possession, use, or distribwison of illscit drugs and aleohol is prokibied. S B.CCR. 1124 I

The Dastnet weleomes and appreciates contributions from Distriet role models / residents who volunteer their ime, eifo, and experiise in
the miterest of children and our schools.  The District reserves the right 1o end 15 relanonship with a volunteer when that relationship no
langer resulis, in the opimion of the DHsirict, in pesitive benefits 1o children, a school, and |/ ar our Distrer.

OFFICE USE ONLY — SCHOOL YEAR:

Drate Checked Checked By

FOLE hittp - www 3 fdle state fl us/sexual predators

B
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APPENDIX 2
School Library and Classroom Library Materials
[imited Student Access Form

=F R A3

School Library and Classroom Library Materials

Limited Student Access Form
Purpose: F.5. 1006.28, Duties of district school bogrd, district school superintendent, ond school principal

regarding K-12 instructional matericis is amended by HB 1069 (2023 Legislative Sezsion) to include the
following:

“Egch district schoo! board shall odapt ond publich on its website the process
far @ parent ta limit his or her student’s aocess to moterials in the school or
clossroom library. ™

When o porent or guaordian wishes to restrict access to school library medio moterials or o tegcher’s
classroom lbrary materials, this form is to be completed by the parent/guardion in its entirety and
submitted to the school principal or designee.

Please submit only one materiol title per form.

Dhote Submitted: Schooi:

Srwdent Name: Student 1D #:

Porent/Guardion Name [print]:

Porent/Guardian Signoture:

Principal/Designee Signoture acknowledging receipt of form:

Restricted Access Request:

Check one:
I:I Schogl Library Material haterial Title:

Material Author:

|:| Classroorm Library Material

For School Library Media Specialist Use: For Classroom Teacher Lise:
Date note odded to Destiny file: Date form received:
Schoal Library Medio Speciglist Signature: Classroom Teacher Signoture:

*A copy of this signed form s to be provided to the porent and school library meato specialist or clossroom teacher, s opgiceiie. The Principol/Designes
it to place the ariginal, signed form in the student’s comuietive folder, keeping o copy for hisfher records.

7.1.2023 DOL/CE
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APPENDIX 5
Permission: Library Materials Interlibrary Loan from Older Grade Bands

E'DU NTY !I-»Puhh{ Schools

Permission: Library Materials Interlibrary Loan from
Older Grade Bands

Purpose: If students from elementary or middle schools want to borrow a
book from an older school type, they need parent or quardian permission.

Student Name:
Student 1D Number:
Student School:
Date Submitted:

Requested Book Title and Author:

Parent/Guardian Name:

Parent/Guardian Contact Information:

Parent/Guardian Signature:

Media Specialist Name:

Media Specialist Signature:

Action Taken:

‘\".‘l\/—
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APPENDIX 4
MM/AV FORM 1

CHARLOTTE COUNTY PUBLIC SCHOOLS
MM/AV FORM 1
NOTIFICATION FOR INTENT TO USE MM/AV
INSTRUCTIONAL MATERIALS (:00ay noTice RequesTED)

June 1, 2017

MMIAY materials selected for student instruction and classroom use must be age appropriate and relevant to the
specific instructional goal(s). All apdicvizualimulimedia materials im the school collection and those selected for use
from outside the school collection are based on personal preview, reviews, and/or recommendations from
professional ierature, or have been recommended for use by the District.

Teacher Name/Grade Level & Class Date Click or tap here to enter texd

Title and Rating of MM/AY Materials Click or tap here fo enter text. Source Click or tap here to enfer text.

Brief Clich or tap here to enter fext
description
of the
curriculum
connections

When examining materials:

= Preview the material in its entirety;

= Are the goals consistent with educational goals of Charotte County Schools and the objectives of the specific
course(s) andfor aciivitie]s)

= (Of literary, aesthetic, social, and/or educational value

* A= free of bias as is possible (noting that all materials contain a bias)

= Apge-appropriate and accurate in content

= Relevant to the current Standards for the given subject area (FL and/or Mational)
= Of guality in language and format

Teacher Signature Principal’s Signature

Date Date

Signatures above represent that the notification for infent fo use MAAAY matenals was given fo the
principal anddor the principals designes, and that the feacher reviewed the materals. Sfep 2, MldA Y
Form 2 Lesson Flan Guide must be submitted and approved by the principal or designee in order to

proceed with the actual lesson.

=/ 2 A=A
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APPENDIX 5
MM/AV FORM 2

CHARLOTTE COUNTY PUBLIC SCHOOLS
MM/AV FORM 2
LESSON PLAN GUIDE FOR MM/AV
MATERIALS (zo0ar noTice RequesTen)

June 1, 2017

MKAY materials selecied for student instruction and classroom use must be age appropriate and relevant to the
specific instructicnal goal{s). All audiovisual/multimedia materials in the school collection and those selected for use
from outside the school collection are based on personal preview, reviews, and/or recommendations from
professional iterature, or have been recommended for use by the District. Submit this form after or with Form 1

Teacher Name/Grade Level & Class Date Click or tap here to enter text.

School Rating of Materials Click or tap here fo enter text.

Title of Materials Click or tap here fo enter text.

« State format Click or tap here to enter text.

# |ength (min'hr) of maternals Click or tap here to enter text.

* Producer Click or tap here fo enter text.

* Production/Copyright Date(s) Click or tap here to enter fexd.

= State the specific date(s) the materials will be used in class with students

= What porticn of the material will be used? (min'hr)

= State the SPECIFIC educational objective and course standard(s) that supports the use of this material
+ What iz the expected educational result after using this material?

= Prepare a list of alternative materials and assignments that will be used for students not given parental
permiszion to view and use the MWAY materials. NOTE: Assignments must be the same or similar in nature
and may not be punifive. Themed resources and same assignments must be provided.

* Handouts and appropriate materials for use should accompany lesson plans.

Teacher Signature Principal’s Signature

Date Date

Signatures above represent that the notification for infent fo wse MAMAY malterials was received by the
principal anddor the principal’s designee, and that the lesson plan was received on the dafe above fora
prompt review. The principal will submif MMAY Form 3 with Ris or her decision for use. Files must be
teept for a period of 4 years.

COUNTY I\-,h.lhic‘yﬂmﬂt
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APPENDIX 6
MM/AV FORM 3

CHARLOTTE COUNTY PUBLIC SCHOOLS
MM/AV FORM 3
PRINCIPAL REVIEW OF MM/AV MATERIALS

June 1, 2017

MM/AY materials selecied for student instruction and classroom wuse must be age appropriate and relevant to the

specific instructional goalis). All audiovisualimultimedia materials in the school collection and those selected for use
from outside the school collecfion are based on personal preview, reviews, andfor recommendations from
professional iterature, or have been recommended for use by the District. Submit this form after or with Form 1

Teacher Name/Grade Level & Class Date Click or tap here to enter text.

School Rating of Materials Click or tap here to enter text.

Title of MaterialsClick or tap here fo enter text.

After review of MWMIAY Formes 1 & 2 and all appropriate handouis and materials, it is agreed that this material is
age-appropriate and suitable for viewing/listening by students in the above clazsroom. The teacher is
responsible for distributing and collecting MMAY Form &, Permission to View, signed by parents. The teacher will
keep this on file for four (4) school years.

Teacher Signature Principal’s Signature

Date Date

After review of MWIAY Forms 1 & 2 and all appropriate handouts and matenals, it has been determined this
material iz NOT suitable for student viewing/listening. The rationale for this iz as follows:

Click or tap here fo enter text.

Teacher Signature Principal’s Signature

Date Date

COUNTY I\-,h.lhﬁckhoﬂt
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APPENDIX7
MM/AV FORM 4

CHARLOTTE COUNTY PUBLIC SCHOOLS
MM/AV FORM 4
REQUEST FOR SECOND REVIEW OF
MM/AV MATERIALS

June 1, 2017

MKVAY materials selected for student instruction and classroom use must be age appropriate and relevant to the
specific instructional goal(s). All audiovisualimultimedia materials in the school collection and those selected for use
from outside the school collection are based on personal preview, reviews, andfor recommendations from
professional literature, or have been recommended for use by the District. Submit thizs form after or with Form 1

Teacher Name/Grade Level & Clazs Date Click or tap here to enter text.
School Rating of Materials Click or tap here fo enter text.

Title of MaterialsClick or tap here fo enter text.

Attach copies of Forms 1-3 with this form for a review and send to the Directory or Elementary or Secondary (as
idenfified by grade) who will then form a commitiee of the Media Liaison and/or ELA Specialist and the content-
appropriaie cumiculum specialist who will review the request.

After review of MW/AY Forms 1, 2 and 3, all appropriate handowts and materials, it iz agreed that thiz material is
E-a riate and suitable for viewing/listenin students in the above classroom. A rafionale for
acceptance follows: Click or tap here to enter fext..

The teacher is responsible for distributing and collecting MMW/AY Form 6, Pemmission fo View, signed by parents. The
teacher will keep this on file for four (4) schoal years.

Teacher Signature Principal’s Signature

Date Date

After review of MM fAY Forms 1, 2 and 3all appropriate handouwts and materials, it has been determined; this
miaterial iz NOT suitable for student viewing/listening. A rationale for denial followes: Click or tap here to enter

text.
Teacher Signature Principal’s Signature
Drate Date
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APPENDIX 8
MM/AV FORM 5

CHARLOTTE COUNTY PUBLIC SCHOOLS
MM/AV FORM 5
SECOND REVIEW DECISION OF
MM/AV MATERIALS

June 1, 2017

MM/AN materials selected for student instruction and dassroom use must be age appropriate and relevant to the
specific instructional goal(s). All audiovisualimultimedia materials in the school collection and those selected for use
from outside the school collection are based on personal preview, reviews, and/or recommendations from
professional iterature, or have been recommended for use by the District. Submit this form after or with Form 1

Teacher Name/Grade Level & Class Date Click or tap here to enter text.

School Rating of Materials Click or tap here fo enter text.

Title of MaterialsClick or tap here fo enter text.

This second request for review of MM/AV materials has been conducted at the Division of
Leaming.

After review of MM/AY Forms 1, 2 and 3, all appropriate handouts and materials, it is agreed that this
material is age-appropriate and suitable for viewing/listening by students in the above classroom.
A rationale for acceptance follows: Click or tap here to enter text..

The teacher is responsible for distributing and collecting MM/AY Form 6, Permission to View, signed by
parents. The teacher will keep this on file for four (4) school years.

Teacher Signature Principal’s Signature

DCate Date

After review of MM fAV Forms 1, 2 and 3, all appropriate handouts and materials, it has been determined;
this material is NOT suitable for student viewing/listening. A rationale for denial follows: Click or tap
here to enter text.

Teacher Signature Principal’s Signature

DCate Date
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APPENDIX 9
MM/AV FORM 6

CHARLOTTE COUNTY PUBLIC SCHOOLS
MM/AV FORM 6
PERMISSION TO VIEW/LISTEN TO
MM/AV MATERIALS

June 1, 2017

MMAN maternials selected for student instrection and classmoom use must be age appropriate and relevant to the
specific insfructional goals). All sudiovisualmulimedia matenals in the school collection and those selected for use
from outside the school coll=ction are based on personal preview, reviews, andor recommendations from
professional Bterature, or have been recommended for use by the District. Submit this form after or with Form 1

Teacher HamefGrade Level & Class Date Chek or tap here to enter text.

School Rating of Materials Click or tap here to enter text

Title of MaterialsClick or tap here o enter text.

Dear Parent'Guardian:
Students in the above class (es) are studying Click or tap here to enter text

To support this wnit, students will be viewing/lisiening to muli-media as stated above. The above stated resources
are not mandatory for all students. As our partner in education, we ask your permission to broach this topic with your
sonidaughter. An slernative assignment, relsted to the unit and of equal rigor and weight will be offered should you
decide this is @ subject matier you would rather provide at home.

For your conssderation, a brief description of the alternative assignment is as followrs: Click or tap here to enter text

If you need further information, plesse do not hesitate to contact the classroom teacher. He'She can be reached at
Click or tap here fo enter text.

Teacher Signature Principal's Signature
Course Date
OY¥es, | , grant permission for my son‘daughier

to wiewlisten to the materials stated abowe.

CONa, | , OO MOT grant permission for my sonfdaughter
to view/listen to the materials stated abowe. | wish that he'she be assigned the

sltemative matensls/'as=ignments.

Parent/Guardian Signature Date

Student’s Mame

1 This signed permission slip will b2 kept on file for a pericd of fouwr (4) years in
accordance with the Multi-media/Audio-Visual Procedures.

COUNTY I\-,h.lhic‘yﬂmﬂt
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Charlotte County Public Schools
Collections Development

. l for

CHAR&O‘]TE School Library Media Centers & Classroom Libraries
COUNTY \Public Schack Policies and Procedures

Each district school board is responsible for the content of all instructional materials and any other materials
uzed in a classroom, made availablze in a schoaol or classroom library, or included on a reading list, whether
zdopted and purchased from the state-adopted instructional materials list, adopted and purchased through
=3 district instructional materials program under 5. 1006283, or otherwizse purchazed or made available.

L1006 2R F S - Duties of district schoo! board, district schoo! superintendent; and schoo! principsl regording K-12
instructional materigls. *This document reflects chonges os defined by HE 1065 (2023 Legisiative Session

The Collections Development for School Librory Medio Centers & Clossroom Libraries Policies ond Procedures
is created in accordance with district policy, Florida Statute 100628, Duties of district school board, district
school! superintendent; and school principal regarding K-12 instructionol materials, State Board of Education
Rule 64-7.0715, Certifications and Plans for Instructional Materiols and Library Media |effective February
2023}, State Board of Education Rule BA-7 0713, Elementary S5chool Website Listing of Library Materials and
Reading Lists, and content found within the state training program, Library Media Training. Serving as a
practical tool in the operation of the Charlotte County school library media centers, including classroom
libraries, it will be reviewsd annually and updated as necessary to reflect current school board policy and
legizlative action. This document will be posted on the website of 2ach school within the district.

The primary objective of the library mediz center is to implement, enrich, and support the educational
program of the school. The library media center shall provide a wide range of materials on all levels of
difficulty, with diversity of appeal, and with the representation of different points of wiew.

Materials maintzined in 3 school district library media center, including classroom libraries, that are
accessible to students or included in a recommended or assigned school or grade-level reading list must be
selected by & school district employee who holds an Educational Media Specialist Certificate, as described in
Rule 6A-3.0251, regardless of whether the book is purchased, donated, or otherwise made availzble to
students.

Beginning lanuary 1, 2023, school librarians, media specialists, and other personnel involved in the selection
of school district library materials must complete the training program developed pursuant to 5. 1006 23(5)
before reviewing and selecting appropriate materials, including school and classroom library resources.

Each elementary school must publish on its website, in 3 searchable format prescribad by the Florida
Departmment of Education, a list of all materizls maintained and accessible in the =chool library media center
or a classroom library or required as part of 3 school or grade-level reading list

The district shall adopt and publish on itz website the process for 3 parent to limit his or her student’s access
to raterials im the school or classroom library.

School principals are responsible for overseeing complionce with school district procedures for selecting
school librory medio center materiols, classroom ibrary materials, or school and grode level reading lists
at the school to which they are assigned.

LIBRARY MEDIA CENTERS & CLASSROOM LIBRARIES

% COLLECTIONS DEVELOPMENT FOR SCHOOL

Dhiision g e
DOLICE — rev. 7.1.2023 LEARNING
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Purpose

Florida Statute 1006.28 Duties of district school board, district school superintendent;
and school principal regarding K-12 instructional materials states the following:

Each district school board shall adopt procedures for developing library media center
collections and post the procedures on the website for each school within the district.

The procedures must:

« Require that book selections meet the criteria in s.1006.40(3) (d).

« Require consultation of reputable, professionally recognized periodicals and school
community stakeholders.

» Provide for library media center collections, including_classroom libraries, based on
reader interest, support of state academic standards and aligned curriculum, and
the academic needs of students and faculty.

« Provide for the regular removal or discontinuance of books based on, at a minimum,
physical condition, rate of recent circulation, alignment to state academic standards
and relevancy to curriculum, out-of-date content, and required removal pursuant to
subparagraph (a)2.

Goals of Collection Development
« Provides guidelines for selecting material for the collection of the school and
classroom library that are balanced. Examples include fiction, nonfiction, and the
inclusion of opposing viewpoints.
« Determines the retention, preservation, and archiving of materials.
e Describes the process for removal of inappropriate materials.

**Each elementary school must publish on its website, in a searchable format prescribed
by the Florida Department of Education, a list of all materials maintained and accessible
in the school library media center or a classroom library or required as part of a school or
grade-level reading list.

=/ 2 A=A
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Criteria for Selection of School
or Classroom Library Materials
and Reading Lists Collections

Any material used in a classroom, made available in a school or classroom library, or included
on a reading must:

e be free of pornography and material prohibited under s. 847.012.

e not depict or describe sexual conduct as defined under s. 847.001 (19), unless such material
is for a course required by s.1003.46, s. 1003.42(2)(n)1.g., or s. 1003.42(2)(n)3., identified by
State Board of Education rule.

e be suited to student needs and their ability to comprehend the material presented.

e be appropriate for the grade level and age group for which the materials are used or made
available.

*The district will err on the side of caution*

With regards to material that is potentially harmful to minors and in violation of s. 847.012 or

s.847.001(19), current law will allow for an objection if a book contains the following:

e Any picture...or visual representation of a person or a portion of a human body which depicts nudity
or sexual conduct, sexual excitement, sexual battery, bestiality, or sadomasochistic abuse and
which is harmful to minors.

e Any book, pamphlet, magazine [or] printed matter..that contains...explicit and detailed verbal
descriptions or narrative accounts of sexual excitement, or sexual conduct and that is harmful to
minors. The phrase “harmful to minors” requires that any description or representation of nudity,
sexual conduct or sexual excitement meet three requirements in order to be found “harmful to
minors.” The description or representation must:

o Predominantly appeal to a prurient, shameful, or morbid interest;

o Be patently offensive to prevailing standards in the adult community as a whole with respect to
what is suitable material for minors; and

o Taken as a whole the material is without serious literary, artistic, political, or scientific value for
minors.

e Sexual conduct is defined in section 847.001(19), F.S., as “actual or simulated sexual intercourse,
deviate sexual intercourse, sexual bestiality, masturbation, or sadomasochistic abuse; actual or
simulated lewd exhibition of the genitals; actual physical contact with a person’s clothed or
unclothed genitals, pubic area, buttocks, or, if such person is a female, breast with the intent to
arouse or gratify the sexual desire of either party; or any act or conduct which constitutes sexual
battery or simulates that sexual battery is being or will be committed. A mother’s breastfeeding of
her baby does not under any circumstance constitute ‘sexual conduct.”

If a challenge is filed based on a book containing pornography or sexual conduct, it must be pulled
from circulation within five (5) days and remain unavailable until the rejection is resolved.

g)
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Additional Criteria for Selection into the Library Media Center Collection, including
Classroom Libraries

**Considerations shall include the following when selecting materials that are suited to student needs and
appropriate for the grade level and age group for which the materials are used or made available:
* Choose materials that are relevant for the ages of your students.
* Choose materials that address the reading levels, special curricular needs and programs of your
school/district.
e Look at professional peer-reviewed journals for age or grade level recommendations.

Collections must:
e Support academic standards and curriculum
e Support the academic needs of students and faculty
o Consider titles from state standards booklists such as the ELA B.E.S.T. Sample texts and
the Civic Literacy Reading List
o Evaluate school academic organizational needs to include, but not be limited to:
= School mission and vision;
m School performance or improvement plan;
m Specialized curriculum needs such as those for careeror technical courses;
= School population needs such as exceptional student education (ESE), gifted and English language learners
(ELL); and
= Material to supplement state-approved, district-adopted core curriculum.
o Age of student population should be considered when selecting materials based on student interest.
e Be based upon reader interest.
e Be suited to student needs and ability to comprehend material
e The degree to which the material will be explained/supplemented by classroom instruction
e The educational purpose of the material with priority given to material aligned to state standards
e The accurate portrayal of the state’s broad racial, ethnic, socioeconomic and cultural diversity, without bias or
indoctrination
e Beappropriate for the age and grade level of students for which the material is made available
e Maturity of students
e Follow Florida Statutes, State Board of Education rules and school district policies.
e Erronthe side of caution — assess whether or not the book selection would cause discomfort reading aloud the
material in a public setting.

Suggestions for Selecting New Materials
e Curriculum needs -high priority
e Survey stakeholders -teachers, students, parents, administration
e Balance fiction vs. nonfiction
e Diversity and age of collection
e High interest needs of readers
¢ Use reputable book vendors that offer quality bindings
e Look at professional and reputable award lists and state compiled book lists appropriate for your school age level
e Check any books that have been removed or restricted due to a challenge in other districts. Those books should be
carefully considered before purchasing.

In addition, and in recognition of the 2022 Legislative session (HB
1467, K-12 Education which amends s.1006.28,F.S.), the school
district will review the Florida Department of Education’s
published list of materials that were removed or discontinued as a
[ R result of an objection for consideration in its selection procedures.

CHARLOTTE
COUNTY N Public Schooks
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Consultation of reputable,
professionally recognized
periodicals

School Library Journal

Horn Book

The ALAN Review (Secondary titles)
Booklist

e Kirkus Reviews

=/ X AR
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Procedures of The School Library Media Center;
Collections Committee - Consultation of
School Community Stakeholders

Only persons who are certified as an Educational Media Specialist under Rule 6A-4.025], Florida
Administrative Code (F.A.C.), are authorized to make selections of:

-Materials available to students in a school library or classroom library; and

‘Books included on a recommended or assigned school, grade-level, or classroom reading list.
Classroom libraries are a type of school library. Materials in all school libraries must be selected by a
certified media specialist. (Rule 6A-7.0714, F.A.C.; s.1006.28 (2)(d)1., F.S.).

School principals are responsible for overseeing compliance with school district procedures for
selecting school library media center materials, classroom library materials, or school and grade level
reading lists at the school to which they are assigned.

Library collection development is the ongoing process of systematically building high-quality print and
non-print information resources to meet the information needs of the school.

Library collection development must ensure that school library and classroom library books meet the
statutory selection criteria of being suited to student needs, are age and developmentally appropriate,
are free from pornography and materials harmful to minors under s. 847.012, F.S., and are free of
depictions or descriptions of sexual conduct as defined in s.847.001(19), unless such material is for a
course required by s. 1003.42(2)(n)1.g., or s. 1003.42(2)(n)3., or identified by State Board of Education Rule.

Library collection development requires the input of stakeholders, including parents. Therefore, each
school will include in its procedures for collection development the work of the School Library Media
Center Collections Committee.

The following procedures will be followed by each school within the district:

e Each school within the district will convene a committee (The School Library Media Center Collections
Committee) for the purpose of selecting books for its library media center collection.

¢ Committee members shall be appointed by the school principal.

e The committee’s proceedings shall not be subject to s5.286.011 and shall not be open to the public.

e Committees meet and consult on media book choices up to four times a year.

e The committee's recommendation of books to be included in the school library media center shall be
submitted to the Assistant Superintendent of Learning at least 30 days prior to the school board
meeting to request approval to purchase the material.

e The following shall serve as the committee for school library media center collections:
o Media Specialist: Chairperson *Must hold a valid educational media specialist certificate
One (1) school administrator
Up to three (3) Faculty or Staff members
Up to three (3) Parent or Community Members
Up to three (3) other members as appointed by the principal (optional)

O O O O
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Iraining Requirements

Beginning January 1, 2023, School librarians, educational media
specialists and other persons employed by a school district who
are involved in the selection of school district library materials
must complete the online training, entitled Library Media Training,
before selecting library materials. This training must be completed
annually and can be accessed at
https://www.fldoe.org/academics/standards/instructional-
materials/.

e This training must be completed before reviewing and
selecting appropriate materials and library resources.
Certificates proving training completion are to be submitted to
the Division of Learning.

e In accordance with s.1006.29(6), F.S., each superintendent
must certify that school librarians and media specialists who
are employed by the school district and who are involved in the
selection of library media materials for students, have
completed the Library Media Training incorporated in rule.

o This certification must be made on the form entitled
“Certification of Library Media Training” (Form IM-C) and
iInclude the number of those who completed the training
by job code.

o This certification must be submitted electronically to
https://districts.flimadoption.org.

o The certification is due annually by July 1.

R
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Purchasing Timeline

2023-2024

MEDIA CENTER COLLECTIONS PURCHASING SCHEDULE

Convene
Committees for
Media Collections
Review & Selection
Consultation

Media Collections
Purchasing Request
form due to Division
of Learning

20 Day Public
Review Period /
District Website

School Board Meeting Date —
Action Agenda Item

SCHOOL MEDIA

JUME 16, 2023 JULY 3 —JULY 23, 2023 JULY 24, 2023 School Media Specialists
SPECIALISTS WILL AUGUST &, 2023 AUGUST 22 —SEPTEMBER | SEPTEMBER 11,2023 | will Confirm Purchase
SCHEDULE ACCORDINGLY 10, 2023 Request Approval and
DECEMBER 11, 2023 DECEMBER 27 — JANUARY *JANUARY 16, 2024 Proceed with Purchasing
15,2024 (tentative) and Collection
FEBRUARY 7, 2024 FEBRUARY 21 — MARCH *MARCH 12, 2024 Development — Update
11, 2024 {tentative) Destiny

*JANUARY and MARCH school board meeting dates will be determined at the November organization school board meeting.

"\-ﬂ'.‘l\/—
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Steps for Purchasing

SUMMARY PAGE

Media Center Collection Development Procedures for
School Board Approval & Purchase

The state trained committee (“Media Center Collection Development
Committee”) is convened and must include the consultation of school

Media community stakeholders and reviews from reputable, professionally
Specialist ecognized reviewing periodicals. *Committee meeting is not required to be
noticed and open to the public.

The Committee makes decisions on materials following guidance noted in
the Charlotte County Public Schools Instructional Materials & School Library
Media Plan.

Upon completion, the Media Specialist prepares the “Recommended Media
Center Collection Purchasing List” (Excel spreadsheet) and presents it to the
Principal for attachment to the Memo for School Board Action Agenda ltem
Request. The Excel spreadsheet will be posted to the district website to
fulfil the requirement of a 20 Calendar Day review prior to School Board
approval.

Principal attaches the “Recommended Media Center Collection Purchasing
st” (excel spreadsheet) to the MEMORANDUM FOR SCHOOL BOARD ACTION
AGENDA ITEM REQUEST - SCHOOL DISTRICT LIBRARY MEINA CENTER
MATERIALS PURCHASE and submits to Cheryl Edwards, Assistant
Superintendent for Learning at least 30 days prior to the identified school
board meeting.

Each school’s “Recommended Media Center Collection Purchasing List" is
prepared to allow for community stakeholder consultationfpublic access and
review for a period of 20 calendar days via the district’'s website.

Division of
Learning

After the 20 day public review period, the Division of Learning requests the
approval and purchase of Media Center Collections on behalf of all schools.

*Action agenda item

~ -

Media Specialist proceeds with procurement and updates Destiny to reflect
new collections.
*Division of Learning updates district-wide spreadsheet of all board approved
media center books and distributes the list to all schools.

*Elementary schools post the approved collections on a searchable engine on
their school’s website home page.

b
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Removal or Discontinuancell
of Materials

The removal or discontinuance of library materials and resources is determined
by a continuous review of the existing collection, both print and digital. In the
removal process, many factors are taken into consideration including, but not
limited to, space constraints, age or relevancy of material, physical condition of
the material, and circulation data.

The media specialist will continually reevaluate the collection in relation to
changing curriculum, new instructional methods, new formats of materials, and
the needs of the students and faculty. Heavy weeding will occur every 3-5 years
Criteria for Weeding Materials:
I.Outdated or inaccurate information
ii. Damaged materials beyond repair
lii.Unneeded duplicates
iv.Materials that have consistently low circulation
v.Material is not age appropriate for the school community
vi.Material includes information that is bias, racist, or sexist
vii.Material is irrelevant to the needs of students and staff
viii.Subsequent editions of the book have been added

Discards: Materials weeded from the collection will be discarded according to

the following procedure

i.Copies are deleted from the library catalog

i.All identifying information, including barcodes and the school name, is
removed or blackened out

lii.Items are to be labeled as “discarded”

iv.Materials that are contaminated (i.e. mold, food, liquid, bugs) are
discarded in the trash immediately

V.All of the materials are to be discarded according to the current CCPS
procedures. See administrator in charge of facilities for disposal of

surplus library books.

s
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Duplicate Copies

Popular and heavily used material may require the
purchase of duplicate copies. Certain materials may be
purchased in multiple formats, depending on demand
for the materials and present budget constraints.
Classroom sets of a particular title will be purchased
with funds outside the library budget.

=/ 2 A=A
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[nventory

An inventory of the media collection is taken each school
year, generally during the last month of school. The
library media specialist conducts inventory following
these guidelines:

e Efforts are made to collect all circulated materials
before beginning inventory.

e Shelves are checked for Dewey Decimal order
accuracy (shelf-reading)

e Each item is scanned into the inventory program

o After all items are scanned, reports are generated
and attempts are made to locate missing materials

e A final inventory report should include the number of
missing items (not checked out and not scanned
during inventory), number of lost materials (items
checked out but not returned), and damaged books
(both paid and unpaid)

g

.°°“"‘"l:"””"“’“°"" INSTRUCTIONAL MATERIALS & SCHOOL LIBRARY MEDIA CENTER PLAN | 70
DIVISION OF LEARNING




The forms and
informational flyers that
follow are documents to

support the administrative

procedures of instructional
materials (adopted/non-

adopted) and school library
media center materials.

Documents are not to be
recreated without the
permission of the Division
of Learning.

—SSENTIAL FORMS &
INFORMATIONAL FLYERS
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New Instructional Materials -
Responsible Party

New Instructional Materials

Responsible Party

Action c&l | tTA | poL |i1cs/ir | PD | School Site
T Administratio
n

Facilitate adoption of new
instructional materials per the
established protocols
Create a Google Spreadsheet with
accurate student and teacher X X X X
numbers — including ELL and ESE
Meet with publisher to determine
cost per student and what is
included (PD, student overage, & X
additional TEs)
Develop a cost projection of
newly adopted instructional
materials and submit it to DOL X
administration.
Create a MASTER instructional
materials spreadsheet to include:

0 5%-10% student overage

O Quantities by school and by

grade level

OJ ISBN and FSBD numbers
Determine the summer delivery
dates for new materials shipped X X
from FSBD and share with schools
Place the new instructional

materials order with FSBD X

Send each school a copy of the

FSED order X

Wark with Purchasing and school

sites to identify materials to be X X X

surplused and establish a protocol
Arrange a meeting between
publisher technology team and
ICS/ITT to facilitate and confirm X X
an automation protocol, CANVAS
integrations and timeline

Arrange a meeting with
publisher's PD team and our PD
director to plan PD dates and X X
options.
Prepare and distribute the new
Destiny Protocol for new
instructional materials prior to
delivery to schools include: X X
O Explicit directions
O Pictures

Check-in materials using FSBD

order forms & return order forms X
to LTA
Barcode and distribute new _—
materials per Destiny Protocol X
Facilitate PD for admin, staff, and
faculty X X
Add new materials to Master
Instructional Materials X
. l Spreadsheet for the CCPS website.
CHAW zﬁgcgjrrtot:-:aet:;; DOL on final costs X
COUNTY \ Public Schaoks 23
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Protocol for New Instructional Materials
Adoptions
& Sample Flow Chart - Publisher Timeline

Protocol for New Instructional Materials Adoptions

. . The C & I will work with ICS
The DOL will review and i
The C & [ will facilitate the ; and site based
e
accurate student numbers
determine a budget for 'nsg‘;ﬁfgﬂgg&%ﬂgﬁ - adopted by the School to include our ELL & ESE
Inhstructlonul mather'hlals for protocol Board. STUDENTS
the upcoming schoo Ueqﬁ\ @) 3) “"Google Spreadsheet g}
The C & I will work with ICS The C & I will meet with The C & I will develop a LTA and C&I will Al
and site based publishers to determine cost projection of the m"f’tfr '”“”I‘i“h'“”“(h
administration to determine cost per student and what newly adopted I i{i%tt}lj T
accurate teacher numbers L 5| |s Included (PD, student —>| Instructional materials  [—>| @ P FSBDgorder i
to include our ESE & ELL overage, & additional TEs) careful to remain at or Weke @ 5710 overage
_ TEACHERS ] with the newly adopted under budget and submit_ with quantities & ISBN and_
Google Spreadsheet(5) instructional materials (g ] to DOL administration {3 FSBD numbers €)

v

The LTA to work with site-
based administration to
determine summer

The LTA will place the new

The LTA will send each

The DOL (CAL, LTA &
directors) will work with
Purchasing and school

delivery dates for new |——>| Instructional materials |——| school a copy of their —— - .
materials shipped from the order with FSBD. FSBD order form. sites to identify materials
Florida Scﬁool Book __ — e, égtk::?;lfsllflrgluigfoﬂi---m
Depository (FSBD). (9) (o} () P &

1

Protocol for New Instructional Materials Adoptions

The C&L and LTA will
prepare and distribute the
Destiny Protocol for new
instructional materials to

The C & I will arrange a meeting
" ulvtween the publllégei'”
technology team and ! to 5

facilitate and confirm an

The C & I will arrange a
meeting with the
publisher’s PD team and

FSBD will deliver new
instructional materials to

*|  schools per specified

automation protocol, CANVAS
implementation and timere—,

o 0

our PD Director to plan PD
dates and options, —

©

schools prior to delivery

FProtocol o include explight—
dirgctions £ pletures| 15 p

delivery instructions.

S

|

v

Site-based administration
to check in materials using
FSBD order forms for

inventory purposes.
e
.

Site-based administration
to sign and return the
FSBD order form to LTA
to confirm accuracy of

delivery. (-—:y

Site-based administration

to barcode new materials

per the Destiny protocol
before distribution to
teachers and studerps:.\

J

e

LTA will be avallable to
assist and support with
barcoding and classroom
set-up as needed
F
(20

J

Site based administration
to distribute new

C &I with work with PD
Director and site

The LTA to add new
Instructional materials to

.The C&I will report back

instructional materials to A Master Instructional ———>| to DOL as te final costs
classrooms per Destiny ug{??g?; (f:lﬁtr;_?n{fglgf?_t_e Materials Spreadsheet for and processes.
protocol — o the CCPS website ~ —
l\,__.- l\-\.-\-_éd"r \.‘- / \ 2T
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Protocol for New Instructional Materials
Adoptions
& Sample Flow Chart - Publisher Timeline

= R P T ——i—— A — T
K-12 ELA Materials Adoption Timeline for Publishers SY 2020-2021 I
ﬁm S October 5-9, 2020
September 15— October 2, 2020 Technology Prescreening
September 10, 2020 *  Vendors Submit Responses in EdCredible resulls surveyed

CCPS School Board Approval — ——>p Vendors not meeling
of Instructional Maternals Plan technology require rru;rnl[\:C

are notified &2

Qctober 10-25 2020 October 14. 2020 October 26-November
Selected vendors will send . - Bl N & 2020

instructional malerials Instructional & Digital Materials

(quantities are on the back) ——> Rubric Development begins I Instructional & Digital
+  District Committee nomination

Selected vendors will upload a Materials Rubric Finalized

short video (less than 15 forms are distributed with District Committee M
D %

S

A
M ) S
p |

L

E

minutes) highlighting their 0
product to EdCredible |
v
Movember 10-24, 2020 November 30-December January 4-31, 2021
DRAFI- Instructional & Digital Materials 1, 2020 Review Evaluations
Rubic Submitled lo Vendors to Stakeholder evaluations Vendor Presentations
1 0 1 23) provide evidence | completed via Edcredible 2 *“dates & times will ba
;I forthcoming!

ot . T .. e = — O oo Q-

) m Sample Materials Requested
} ) Student Teacher Edition
I Copy If you pass our pre-screening,
ind t 12 12 you will be notified and asked to
_ | S indergarten upload a short (less than 15
ngg%ﬁgig"o}fr 1%t grade 12 12 minute video) highlighting your
t stiidant atiions & 2nd grade 12 12 product to the EdCredible
teachers oditions 31 grade 12 12 platform. You will als:_J be asked-
the CORE curriculut M to send sample materials to:
4" grade 12 12 1445 Education Way
5'h grade 12 12 Port Charlotte, FL 33948
6ih grade 7 7
g Elementary Products:
7' grade [ ¥ Attention Phebe Westby
:}: 8th grade 7 7
Secondary Products:
9th grade 6 6
C Attention Heather Garcia l
10hgrade 6 6
1ngrade |6 6 [
. l 12 grade 6 . 6 -

\\n
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FORM 2522-1: Petition for the
Objection to the Adoption of
[nstructional Materials

. l Charlotte County Public Schools — Form 2522-1
(]-lARl.OTI'E Petition to Contest the Adoption of Instructional Materials
COUNTY N Pukc ehaehs

NOTE: The only petitions accepted for consideration must be from a parent of @ public school student in Charlotte County or o
resident of Charlotte County [F 5 [1006_28{1 )(a)(3)]. Determination of Charlotte County residency will be made by the submission of
two or more documents identified below. The petitioner is to attoch required documentation to Form 2532-1 ot the time of initial
submission to the Division of Learning for the petition to be ocknowledged.

*  Florida Dviver's License or state of Florida issued 1.D. card

*  Florida Viehicle Registration

*  Proof of home in Chariotte County (document such as deed or other evidence of title to property used as
residence, utility bill, etc.)

Per s. 1006_28{2){a)2 a: The parent or resident must proffer evidence to the School Board that:

An instructional material does not meet the criteria of 5. 1006.31{2) or 5. 1006.40(3){d) if it wos selected for use ing
course or otherwise made gvailoble to students in the school district but was not subject to the public notice, review,
comment, and hearing procedures under 5. 1006.283(2)(b)8, 3, and 11.

This petition must include o written signature, the required contact information, and the stoted objection. Only
petitions timely received within the 30-day petition window following the 5chool Board's adoption of instructional
mgterial will be heard at an open public hearing before on unbigsed and qualified hearing officer. Textuwal evidence
must be supplied for review. The School Board”s decision gfter convening o hearing is final and not subject to further
petition or review.

Note: Pursuant to School Board Policy 2522, objections from a petitioner who does not complete and return Form 2522-1
shail receive no consideration.

Petitioner Name: Click here to enter text. Petitioner Signature:

***If objecting to more thon one material, o separate FORM 2522-1 must be used ***

Date: Click here to enter text. Address: Click here to enter text.
Email: Click here to enter text. Phone Number: Click here to enter text.
Text Title: Click here to enter text. Publisher: Click here to enter text.

Year of Publication: Click here to enter text. Edition: Click here to enter text.

Reason for objection to the fingl School Board approval of adoption of instructional materials. State the objection
to the instructional material based on the criteria of 5. 1006.31(2) or 5. 1006.40(3)(d), and cite textual evidence to
support your reasoning. |f odditional space is needed, please ottoch odditional pages to this form.

The petitioner must email FORM 2522-1 and required residency documentaticn to: Division of Leamning Lise Ory:
Cheryl Edwards, Assistant Superintendent for Leaming
Cheryl. Edwards@yourcharlotteschools net Received Date:

Mame:

7.7.23 rev. CEfDOL
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FORM 2522-2: Request for
Reconsideration of Instructional
Materials

s} Charlotte County Public Schools — Form 2522-2
CHARLOTTE Request for Reconsideration of Materials

NOTE: The only requests for reconsideration of materiols occepted for review must be from a parent of @ public school student in
Charlotte County or a resident of Charlotte County [F.5. [1006.28{1){a){3]]. Determination of Charlotte Cournty residency will be made
by the submission of two or more documents identified below. The petitioner is to attoch required documentation to Form 2522-2 at
the time of initial submission to the Division of Learning for the petition to be acknowledged.

*  Florida Driver's License or state of Florida issued 1.D. card

*  Florida Vehicle Registration

*  Proof of home in Charictte County (document such as deed or other evidence of title to property used as
residence, utility bill, etc.)

Per 5. 1006.28{2){a)2,a,b: The parent or resident must proffer evidence to the School Board that:

a. An instructional material does not meet the criteria of 5. 1006.31{2) or 5. 1006.40(2){d) if it was selected foruse in g
course or otherwise made availobie to students in the school district but was not subject to the public notice, review,
comment, and hearing procedures under 5. 1006.283(2)(b)8, 9, ond 11.

b. Any materigl used in o classroom, made available in o school or ciassroom library, or included on o reading list
contains content which is pormographic or prohibited under 5. 847.012; depicts or describes sexual conduct as defined in
5.847.001(18), unless such material is for a course required by 5.1003.46, 5.1003.42(2}{n)1.q., or 5.1003.42{2)(n)3., or
igentified by State Board of Education rule; is not suwited to the student needs and their ability to comprehend the material
presented; is inappropriagte for the grode level and age group for which the material is used.

Note: Pursuagnt to School Board Policy 2522, objections from a petitioner who does not complete and return Form 2522-2
shall receive no consideration.

Petitioner Name: Click here to enter text. Petitioner Signature:

***If ohjecting to more thon one material, 0 separote FORM 2522-2 must be used. ***

Date: Click here to enter text. Address:Click here to enter text.
Email: Click here to enter text. Phone Number: Click here to enter text.
Text Tithe: Click here to enter text. Publisher: Click here to enter text.
Year of Publication: Click here to enter text. Edition: Click here to enter text.
Is this material a district adopted textbook? Yes I no[ |

Mo

1

2. Is this material found in the school’s library media center? Yes -

3. Is this material listed on a school, grade, or teacher’s reading list? Yes - Nu-
4

Nu-

Is this material available in a teacher's classroom library? Yes .

*If "Yes" to 2, 3 or 4, please include the name of the school:

Regson and evidence for o request of @ reconsidenation of specific material (if additional space is needed, please
attoch odditional pages to this form):

The petitioner must email FORM 2522-2 and required residency documentation to: Division of Leamning Lse oy
Cheryl Edwards, Assistant Superintendent for Learming

Cheryl Edwards@yourcharlotteschools.net Received Date:

7.7.2023 rev. CEfDOL Name:
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Principal Information Page

s **PRINCIPAL INFORMATION PAGE™**

CHARLOTTE  ¢)RRENTLY ADOPTED TEXTBOOKS, SCHOOL LIBRARY RESOURCES, NON-ADOPTED READING LISTS
‘o iraes (SCHOOL OR GRADE-LEVEL), MATERIALS MADE AVAILABLE FROM A TEACHER'S CLASSROOM LIBRARY:
“FORM 2522-2: REQUEST FOR RECONSIDERATION OF INSTRUCTIONAL MATERIALS™

F5 1006 28, Duties of district school boord, district school superintendent, and school principal regarding K-12 instructional
muaterials.
Each district school boord is responsible for the content of oll instructional moterials and ony other materials used in o

classroom, made avoilable in @ schoal or classroom library, or included on a reading list, whether odopted and purchased
through o district instructonal matenials progrom under 5. 1006282, or otherwise purchased or made gvailobie.

Upon written request, & parent of a student sttending & public school in the District or a resident of Charlotte
County will be provided access ta review the content of all instructional materials and any other materials used in
a classroom, made available in a school or classroom library, or included on a reading list, whether adopted and
purchased from the state-adopted instructional materials list, adopted and purchased through a district
instructional materials program under 5. 1006.283, or otherwise purchased or made available.

“*Principals will not oddress requests to review and/er challenge o currently adopted textbook. Any porent or resident who
reports to the schaol to request o review of or submit a challenge to o currently odopted textbaok is to be directed o5 follows:
Reguests to review textbooks may be sent to the Executive Secretary to the School Boord. Requests to challenge the use of a
district adopted textbook are ta be sent to the Division of Learning via Form 2522-2_ Reguest for Recansiderotion af
Instructional Maoterials.

Written requests to review school library material or a novel from a teacher’s classroom library andfor school, grade, or
teacher reading list must be submitted to the S5chool Principal or designee via email or in the form of a letter. The principal
will schedule 2 meeting with the petitioner within ten {10) school days of receiving the request.

1. The petitioner shall first discuss his/her concerns with the principal or desiznse of the schoal.

2. The principal/designee will review the objection and may meet with the tescher and/or school library meadia
specizlist and rmake a reasonable effort to resolve the concerns sbout the material used at the schoaol. Where
educationally appropriate, sltermative instructionzl material may be assigned st the discretion of the principal.

3. If the discussions with the principal/designes of the school do not resclve the petitioner’s concemns, any further
objections shzll be presented in writing to the Division of Learning (DOL) on the District’s Form 2532-2, Request
Sfor Reconsideration of Instrectional Moterials. The principal shall immediately notify the Assistant
Superintendent for Learning that Form 2522-2 was provided to the petitioner.

4. The DOL responds in writing to the complzinant to acknowledge receipt of Form 2522-2. “Any material that is
subject to an objection on the basis of pornography or prohibited under 5. 847.012 or depicts or describes sexual
conduct as defined in 5.847.001(18). uniess such material is for a course required by 5.1003.48,
5.1002.42(2)(n)Lg, ors.1003.42(2){n)3., or identified by Stote Board of Educotion rule must be removed within 5
schoo! doys of receipt of the objection ond remain ungvailoble to students of that school until the objection is
resolved (HE 1069, 2023 Legisiative Session).

DOL/CES7.1.2023
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Principal Information Page

5. The DOL will slert the Executive Secretary to the School Board & the Executive Secretary to the Superintendent
that Form 2522-2 has been received & sends copies of Form 2522-2 and the DOLs letter of receipt to bath the
School Board Chair and Superintendent's office.

&. A District level fact-finding committze ("committee"] shall be appointed by the Superintendent to review the
zppeal from the principal’s decision [Form 2522-2). The Superintendent shall designate the staff member as
responzible for the organization of thiz committee. Mestings of committess convened for the purpose of
resolving an objection by a parent or resident to specific materiols must be noticed gnd apen to the public in
gccordance with 5. 286.011. Any commitbees convened must include parents of students wha will hawve access to
such material (Fer HB 1063, 2023 Legisiative Session). Mo other committee member shall be selected from the
school where the instructional materials challenge originated [see SE Policy 2522 for membership of the
committes).

7. The committes’s recommendations shall be submitted in writing to the Superintandant within twenty (20)
District working days.

2. The petitioner zhall be informed in writing by the Superintendent of the Superintendent’s final determination
within fifteen (15} working days after the committze’s recommendation is received by the Superintendent.

APPEAL PROCESS:
*“The petitioner may request an appeal befare the School Board by filing a written request with the Superintendent within
fifteen [15) doys of the Superintendent’s determination.

*The Superintendent will notify the School Board that on appeal before the Board has been requested by the petitioner.
*The Board shall hear and review the appeal at a publicly noticed hearing within thirty (30) days. In its review of the
appeal, the Board shall consider the recommendaotions from the petitioner, the committee, and the Superintendent’s
determingtion.

*“The Board shall render a final decision on the petitioner's appeal at o publicly noticed hearing within thirty (30) days of
the prior appeal hearing.

If 3 parent disagrees with the determination made by the district school board on the objection to the wse of a specific
material, a parent may reguest the Commissioner of Education to appoint a special magistrate who is 2 member of The
Florida Bar in good standing and who has at least 5 years” experience in administrative [aw. The special magistrate zhall
determine facts relating to the school district's determination, consider information provided by the parent and the school
district, and render a recommended decision for resolution to the State Board of Education within 30 days after receipt of
the request by the parent. The State Board of Education must approve or reject the recommended decision at its next
regularly scheduled meeting that iz more than 7 calendar days and no more than 30 days after the date the recommended
decision is transmitted. The costs of the specizl magistrate shall be borne by the schoaol district. The 5tate Board of Education
shall adopt rules, incuding forms, necessary to implement.

W o o o o o oo o o oo o e o oo o o o o

School Library and Classroom Library Materials - Limited 5tudent Access Form

According to F.5. 1006.28, Dubies of district school bogrd, district school superintendent, and school principal regarding K-1.2
instructional materigls, “Each district school bogrd shall adopt and publish on its website the process for o parent to limit his
or her student’s access to materials in the schoo! or classroom fibrory.” Parents or guardians wishing to restrict their child’s
aocess to school library media materizals or a teacher's classroom library materizls are to download and complete this form in
its entirety and submit the form to the school's principal.

DOL/CE/7.1.2023
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Instructional & Media
Materials
Purchasing Flow Chart

Selection of Materials

Used for Instruction

Includes - 5 P
materials "mMaterials™ Instructional Materials
purchased Non-adopted or State Textbook Adoption
with Title supplemental materials used Submit to Procurement Process according to the

and other h

for instruction purchased by e lorida Instructional Materials
grant district and/for school ption Schedule
funding (to review terms,
sources conditions & pricing)

District or School
e . .
School Board *Committee NOT Required Dlsm{:t&cg:r:::]%ie SIS School Board
anzzﬁeséﬁda Procurement Services *Meetings noticed and open meeting
item request _| reviews and/or sends to the public action agenda
submitted by to Board Attorney item request
L H H . submitted by
Division of Public Review (as applicable) i
Learning on 20 calendar days prior to Public Review Learning on
;‘:thft o e 20 calendar days prior to behalf of
istrict or digital acces_sjdlstrlct the public hearing/school district or
schee! website board meeting - digital school

access/district website

School Board Meeting Petition Window
o .
Action agenda item *NOT Required

*Regardless of Cost Public Hearing and 5chool

Board Meeting Petition Window
*Provide Reasonable

Opportunity for Public *Action agenda item 30 calendar day window to

Comment *Regardless of Cost i:[:l:Ept for_r'rTaI ijec:t_lans.
" If no petitions received,
Approve & Procure *Adopt & Purchase proceed with procurement

*Pause for 30 day Petiton
Window

If petitions received, proceed with public
hearing of unbiosed hearing officer

COUNTY I\:Mﬁc Sthool
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Media Center Collection Development
Procedures for School Board
Approval & Purchase

SUMMARY PAGE

Media Center Collection Development Procedures for
School Board Approval & Purchase

The state trained committee (“Media Center Collection Development
Committee”) is convened and must include the consultation of school

Media community stakeholders and reviews from reputable, professionally
Specialist ecognized reviewing periodicals. *Committee meeting is not required to be
noticed and open to the public.

The Committee makes decisions on materials following guidance noted in
the Charlotte County Public Schools Instructional Materials & School Library
Media Plan.

Upon completion, the Media Specialist prepares the “Recommended Media
Center Collection Purchasing List” (Excel spreadsheet) and presents it to the
Principal for attachment to the Memo for School Board Action Agenda ltem
Request. The Excel spreadsheet will be posted to the district website to
fulfil the requirement of a 20 Calendar Day review prior to School Board
approval.

Principal attaches the “Recommended Media Center Collection Purchasing
st” (excel spreadsheet) to the MEMORANDUM FOR SCHOOL BOARD ACTION
AGENDA ITEM REQUEST - SCHOOL DISTRICT LIBRARY MEINA CENTER
MATERIALS PURCHASE and submits to Cheryl Edwards, Assistant
Superintendent for Learning at least 30 days prior to the identified school
board meeting.

Each school’s “Recommended Media Center Collection Purchasing List" is
prepared to allow for community stakeholder consultationfpublic access and
review for a period of 20 calendar days via the district’'s website.

Division of
Learning

After the 20 day public review period, the Division of Learning requests the
approval and purchase of Media Center Collections on behalf of all schools.

*Action agenda item

~ -

Media Specialist proceeds with procurement and updates Destiny to reflect
new collections.
*Division of Learning updates district-wide spreadsheet of all board approved
media center books and distributes the list to all schools.

*Elementary schools post the approved collections on a searchable engine on
their school’s website home page.

b

-
1.26.23/D0OL
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2023-2024

MEDIA CENTER COLLECTIONS PURCHASING SCHEDULE

Convene
Committees for
Media Collections
Review & Selection
Consultation

Media Collections
Purchasing Request
form due to Division
of Learning

20 Day Public
Review Period /
District Website

School Board Meeting Date —
Action Agenda Item

SCHOOL MEDIA

JUNE 16, 2023 JULY 3 —JULY 23, 2023 JULY 24, 2023 School Media Specialists
SPECIALISTS WILL AUGUST 8, 2023 AUGUST 22 —SEPTEMBER |  SEPTEMBER 11, 2023 | will Confirm Purchase
SCHEDULE ACCORDINGLY 10, 2023 Request Approval and
DECEMRER 11, 2023 DECEMEER 27 — JANUARY *JANUARY 16, 2024 Praceed with Purchasing
15, 2024 (tentative) and Collection
FEBRUARY 7, 2024 FEBRUARY 21 — MARCH *MARCH 12, 2024 Development — Update
11, 2024 {tentative) Destiny

*JANUARY and MARCH school board meeting dates will be determined at the November orgonization school board meeting.

COUNTY !:Publr( Schooks
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School Board

Cara Reynolds, Chairman
sr:,hpgﬁm;gﬁt Wendy Atkinson, ":l'ice-l:hairman

CHARLOTTE ‘e
John LeClair
COUNTY N\ Public Schools Bob Segur

TO: School Board Members

FROM: Mark Vianelle, Superintendent
Cheryl Edwards, Aszistant Superintendent for Learning

DATE: August 9, 2023

SUBIECT: School District Library Media Center Materials Purchase Reguest

Agenda ltem Details
Meeting
September 11, 2023

Category
ACTION AGENDA

Subject
FPurchase af school district library media center materials

Arress
Fublic

Type

Action

Recommended Action
Approval to purchase schoal district library media center materials

Public Content

The Diwvision of Learning requests opproval to purchase school district library media center materials. Per
5 1006 28{2)(d)1,2, each materiol was reviewed and selected by a school district employee wha haolds a
valid educotional medio specializt certificote. This request is in complionce with the “Charlotte County
Pubiic Schaals Library Medio Center Callection Develapment Falicies and Pracedures® for developing
librory medio center collections. Per 5. 1006 .28(2)(e)1. 2 F.5, public occess to these materials was provided
arfine for 20 colendar days in accordance with 5. 1006 283(2{b)&5.a.

1445 Education Way, Port Charlotte, FL 33948 = (341) 255-0808 = fax (341) 255-T7571 » www. yourcharlotte schools net
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SAMPLE - Recommended Media Center Collection Purchasing List
This list will be posted on the district’s website 20 calendar days prior to the requested
school board meeting.

Recommended Media Center Collection Purchasing List
The Division of Learning reguests goproval fo purchase school district ibrony medio center materiols. Per s
1008.22(2)(d)1,2, each book was selected by o schoo! district employee who haolds g valid educationol media specialist
certificate, and the Charlotte County Public Schools Librory Media Center Collection Development Policies and
Procedures was followed. Per s 1006.28(2)(ell,2 F.5., public access to these maoterials was pravided online far 20
colendar days in occordance with 5. 1006 252(2){b)8 o

CCPS Grades K-5: Recommended Media Center Collection Purchasing List - Request for School Board Approval
SCHOOL:

Waterlal Type [book, Dafe Apps oved by COPS Sohood Bossrd
elazol, periodical, [will be compleied by the Diviion of
Mlaterial Titke Austhar wadaal ﬂ

CCPS Grades 6-8: Recommendad Media Center Collection Purchazing List - Reguest for School Board Approval

SCHOOL:

Wt e rial Type |book, Daite Approved by C0PS School Board
ebook, perodical, Juwill bee complebed by ibe Diviion ol
Mlaterial Title Buthor widra) Lﬂ

CCPS Grades 9-12: Recommended Media Center Collection Purchasing List - Request for School Board Approval
SCHOOL:

Muteral Type (hock, | Dabe Approved by CCPS School Board
Ehook, perbodicsl, |weill e completed by the Diwisaon of
Miterial Tithe Autho wide) Lesning)

COUNTY I\-,h.lhic‘yﬂmﬂt
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Delinitions:
Adopted vs. Non-Adopted
Instructional Materials

Definitions

INSTRUCTIONAL MATERIALS

* Instructional Materials

Per s1006.29: For purposes of state adoption, the term "Instructional Materials”
means items having intellectual content that by design serve as a major tool for
assisting in the instruction of a subject or course. These items may be available in
bound, unbound, kit, or package form and may consist of hard-backed or soft-
backed textbooks, electronic content, consumables, learning labs, manipulatives,
electronic media, and computer courseware or seftware. Beginning in 2015-2016, all
adopted IM for students in K-12 must be provided in an electronic or digital format
(electronic version of a printed book).

* Adopted * Non-Adopted

Instructional Materials that Instructional & Non-Instructional
are reviewed, selected, and materials found in a school library or
chosen per the “Florida classroom library, as well as placed on a
Instructional Materials school, grade, or teacher reading list. In
CHARLOTTE Adoption Schedule.” other words, “everything else” Dhczion o 2
TN TY % Pobii fcbamsiy LEARHIHE
=/ 2 A=
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Definitions:
Reading Lists

Good to Know!
READING LISTS

HB 1467, K-12 Education speaks to school, grade-level, and teacher reading lists. The bill differentiates reading
lists between "required" and "recommended,” but does not provide a definition for each, leaving much open for
interpretation. For the purpose of implementing the requirements of HB 1467, please note the following:

Required
A required reading list is presented by the principal
or teacher as a list of books that are required to be
read at some point during the school year.
Compliance is expected of the student. Non-
compliance may result in negative consequences.
Assignments, activities, quizzes, tests, reports,
projects etc are typically generated from material
listed on a required reading list resulting in a grade
that impacts the student's final grade in the course.
A principal or teacher is not to communicate a
required book or reading list to students without the
review and approval of an employee certificated as
an educational media specialist. All material found
on required reading lists must be included in a
searchable engine on the school's website.

ST DOL/CE/revised 1.8.2023
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Definitions:
Classroom Libraries

Good to Know!
CLASSROOM LIBRARIES

According to s. 1006.28, each district school board is respensible for the content of all instructional materials and any other materials used in a
classroom, made available in a school library, or included on a reading list, whether adopted and purchased from the state-adopted instructional
materials list, adopted and purchased through a district instructional materials program under s. 1006283, or otherwise purchased or made available.
For the purpose of implementing HB 1467, K-12 Education, classroom libraries serve two purposes: Instruction and Inquiry. Regordless of the purpose
of the classroom library, according to SBE Rule 6A-7.0715, Certifications and Plans for Instructional Materials and Library Media and SBE Rule 6A-
7.07M3, Elementary School Website Listing of Library Materials and Reading Lists, all beoks made available in o classroom library are required to be

included on the elementary school website and are not to be made available to students unless reviewed and selected by the state trained media

specialist.
Instruction

HB 1467 becomes effective the moment the teacher utilizes the
classroom library for instruction. When this occurs, the materials being
used are to be included on either the required or recommended reading

list and are subject to the requirements HB 1467 places upon reading
lists, and must be reviewed and approved by the state trained media
specialist holding required certification. Examples of classroom libraries
used for instruction include, but are not limited to, the following:

» The teacher chooses material from a classroom library to provide an
example of instruction. For example, the teacher finds an excerpt
on a page of a book that provides an example of personification.

» The teacher asks the students to choose a book from the classroom
library to participate in sustained silent reading.

+ The teacher maintains a class set of novels in the classroom library
and the class participates in a study of the novel.

« Learning Center time

All materials in a classroom library used for instruction are required to
be included in a searchable engine located on the elementary school's

g website.
GUNETE DOL/CE/frevised 1.8.2023
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Inquiry
A classroom library is used for inquiry purposes when
the material is available for the student to choose
reading material for reasons that are non-instructional.
An example is the teacher allowing the student to
choose a book to read at home, take on vacation, or
enjoy when the student finishes an assignment in class
and there is time available to devote to free reading
time for that purﬁculur student. In these cases, the
material in the classroom library are not required to be
included on a reading list. However, the material is still
subject to be formally petitioned against by a parent
or resident of the community. Materials in a classroom
library used for inquiry only are required to be
included in a searchable engine located on the school's
website and and must be reviewed and approved by
the state trained media specialist holding required
certification.

mrr: ﬁ’_“l‘_
LEARNING

87



Definitions:
Public Review Process

Good to Know!
PUBLIC REVIEW PROCESS

HB 1467 requires a public review process for district non-adopted materials consistent with current

instructional materials adoption requirements and to select, approve, adopt, or purchase materials
as a separate line item (action) on a board meeting agenda.

Presently, when the district enters an adoption of instructional materials, district and school
committees are formed for the purpose of ranking. eliminating, and selecting instructional
materials for recommendation to the school board. As of July 1, 2022, these meetings must be
noticed and open to the public and must include parents of students in the district. The
requirements of the 20 day review period prior to school board approval and the 30 day

petition period after school board approval continues.

As of July 1, 2022, before the district purchase of non-adopted material, the district must provide
public access to the material, excluding teacher editions, for public inspection consistent with
current procedures and safeguards for school district instructional materials adoption (20 day
review). This includes the purchase of library materials. The selection, approval, adoption, or
purchase of the material must be a separate line item (action) on the board agenda.

"“.‘L“"[ Discionof e
SRS poL/cE/revised 1.8.2023 LEARNING
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Request for Media Specialist Review &
Selection of Non-Adopted Materials
(Reading Lists and Classroom Libraries)

ReqUESt for Media SpeciﬂliEt Review & Selection of
| . l Non-Adopted Materials
A (Reading Lists & Classroom Libraries)
COUNTY EFublic Schools

Purpose: Per HE 1467, prier to adding material to a non-adopted reading list or a classroom library, the

matenal is required to be reviewed and approved by a school libranan, media specialist, or other
cerificated personnel who have successfully completed the training program developed by the Florida

Department of Education.

Before making the material available to students via the non-adopted reading list andior
classroom library, it is the responsibility of the teacher to submit a reguest to the madia specialist
for review & selection of the material.

Teacher Procedure:
1. Before completing and submitfing this form for review, the teacher is to ufilize the attached rubric

to vet the appropriateness of the novel against Flonida statute and State Board of Education rule.

2. Complete this form with material titlefauthor, Only one material is to be submitted, per form.
Allow the review of the material prior to submitting a new request.

3. Submit form directly to media specialist; include a copy of the material. *Mote: If the matenal fitle
is already included on the Disfrict’s Approved Classroom Library & Non-Adopted Resding List
the teacher is still required to submit this form to the Media Specialist prior to adding it to the
teacher's classroom library and/or non-adopied reading list.

4 Allow 10 school days for media specialist review

School: Media Specialist Name:

Teacher Name:

Date Submitted:

Book Title Author Course Name & | Age of Students For use in classroom
Course Code # library or non-adopted
reading list?

Ey signing below, the teacher acknowledges that the teacher has read the book in its enfirefy and
reviewed the Divizion of Leaming's Non-sdopted Instructionsl Materials Reviewr Rubric and believes the
matenal submitted far review and selection onta the non-adopted reading st andfor the teacher's
classroom library is compliant with Flonida sfafute and State Board of Education Ruls. The teacher alzo
confirms that the matenal will nof be mads available fo students unfil reviewsd and selected by the media

specialist
Teacher Signature: Date:
All materizls in 2 school library, classroom library, or included on a resding list must be:
1. Free of pornography and material prohibited under 5. 847.012, F.5.
2. Suited to student meeds and their ability to comprehend the materizl presentad.
3. Approprigte for the grade level and 2ge group for which the materials are used or made
available.
DOoLf4.4.23
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“The district will err on the side of coution with regards to the material that is patentiolly harmful to
mingrs gnd in wviclgtion of 5. 847012 F.5

Media Specialist Procedure:

1

2.

3.

Ma later than 10 school days afier the teacher submits this form and a copy of the material to the
media specializt, the media specialist will respond to the teacher using this form.

The media specialist will review the materal title against the school's non-adopted reading list
andior classroom livrary master list. If the book exists on either list, the book is approved.

The media specialist is to make two copies of this form, distributing one to the teacher and the
other to the principal. The media specialist is to keep the original, signed copy.

The media specialist is to document and record the review notes of the material by completing
the google spreadsheet: "Submission: Request for Media Specialist Review and Selection
of Non-Adopted Materials (Reading Lists and Classroom Libraries). The Division of
Leaming will review each submission.

If the materal iz approved, the elementary media specialist will update the school's website with
approved tittes on the "Mon-Adopted Reading List® searchable engine, as required.

Tha material is not compliant with the following areals) of the Division of
Learning’s Nar-adopted Instructional Moterials Review Rubric and/or FDOE's
required Library Media Training:

My decision regarding the selection of this material is based on the Diision of Learming’s Non-
adopfed instructional Maferials Review Fubnc and using the knowledge | attained through the
Florida Department of Education’s Library Media Training.

Media Specialist Signature: Date:

Additional notes (if applicable):

Division of Learning Procedure:

1.

The CE&| for ELA Elementary andfor ELA Secondary is to immediately alert the appropriate content-arsa
L&, if applicable.

Ciate completed: CE&l mitials:

2. |f matenal is approved, the C&l for ELA Elementary andior ELA Secondary is to immediately update the
Civision of Leaming's database for spproved fitles as applicable: Disfoct's Approwved Claszroom Librany &
MNon-Adopfed Resding List

Ciate completed: C&l initials:

3. Ifmatenal is mot approved, the C&| for ELA Elementary andior ELA Secondary = fo add the title to the
Civision of Leamning's database for “Denied stensls for Clazeroom Library & Mon-Adopied Resding List
Uze.” The database is to be shared with all district media specialisis and principsals.

Cate completed: C&l mitials:

4. If material is not approved, the CE&| for ELA Elementary andior ELA Secondary i= fo submit the form to
Division of Leaming leadership.

Diate completed: —IZE&] imitials:
DOL/4.4.23
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Non-Adopted Instructional Materials
Review Rubric

Division of Learning: Non-Adopted Instructional Materials Review Rubric
{rev. 7.1.23)

Prior to submitting the “Memorandum for School Board Action Agenda ftem - Reguest to Purchaose Non-Adopted
Materiais" to the Division of Learning (HB 14567, 2022 Legislative Session), non-zdopted instructional materials
under consideration for use in schools should be reviewed using this rubric. The school princpal and/or Division
of Learning staff member should keep a copy of this rubric on file and present it to the Assistant Superintendent
of Learning upon reguest.

Teachers preparing to submit o book reguest to the school's media specialist for rewiew and selection on o
non-adopted reading list and/or classroom library are to review this rubric prior to submitting the request to
ensure alignment with Florido Statute and Stote Board of Educotion Rule.

important Note: Teachers wishing to purchase materials, including electronic subscriptions to materials [i.e. a
novel database such as Epic, MyOn, etc) to odd to the classroom library or non-adopted reading list are
reguired to vet through eoch material that wouwld be mode availoble to students through the
purchase/database. This includes all purchoses, regardless of the funding source.

Material Being Reviewed:

Age of Student who normally would be
expected to have access to this material:

Reviewar Mame & Title: Date:

YES Mo Maotes

F.5. 1006 283 | Accurate
AMND Objective
F.5.347.012 Balanced

Meninflammatory

Current

Free of Pornography

Suited to student needs and their akility to comprehend
the materizl presented

F.5.1003.41 | The content aligns with the state’s standards and

AND benchmarks for the subject, grade level, and learning
F.5.1002.42 | outcomes of the course in which it will be used with
students.

F.5.1001.42 | Student Welfare: Do instructional materials slign to =.
1001.42(8),3, F.5. to EXCLUDE any instruction regarding
sexual orientation or gender identity in grades Prek-3
[except when reguired by 5. 1002.42(2)(n){3) and
1003.48)7

If such instruction is provided in grades 9-12, is the
imstructionm 3ge appropriste or developmentally

=

COUNTY EPUUK Schools
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sppropriate for students in sccordance with state
standards?

HE7 & Principles of Individual Freedom: Doss MOT promote or
F.5.1003.42(3) | compel students to believe any of the concepts that are
discriminatory baszed on race, color, sex, or nationzl origin
of HE 7. The Legislature acknowledges the fundamental
truth that all persons are equzl before the law and have
inaliznzble rights. Accordingly, instruction and supporting
materials on the topics enumerated in this section must
be consiztent with the following principles of individual
freedom:

[a] Mo person is inherently racist, sexist, or oppressive,
wihether conscigusly or unconsciously, solely by virtue of
his or her race or s=x.

[B) Mo race is inherently superior to another race.

[} Mo person should be discriminated against or receive
adverse treatment solely or partly on the basis of race,
colar, national origin, religion, disability, or sex.

[d) Meritocracy or traits such 25 2 hard work ethic are
not racist but fundamental to the right to pursue
happinass and be rewarded for industry.

g} A person, by virtue of his or her race or sex, does not
bear responsibility for actions committed in the past by
ather members of the same race or sex

[f} A person should not be instructed that he or she
must fesl guilt, anguizh, or other forms of psychological
distress for actions, in which he or she playsd no part,
committed in the past by other members of the =ame
ra3Ce Or sex.

Instructional personnel may faclitate discussions and uze
curricula to address, in an age-appropriate manner, how
the freedoms of persons have been infringed by sexism,
slavery, racial oppression, racizl segregation, and racial
discrimination, including topics relating to the enactment
and enforcement of laws resulting in sexism, racisl
oppression, racizl segregation, and racial discrimination,
including how recognition of these freedoms have
averturned these unjust lzws. Howewver, clazsroom
instruction and curriculum may not be used to
indoctrinate or persuade students to 3 particular point of
view inconsistent with the principles of this subsection or
state scademic standards.
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SBE Ruls
eA-1.054124

Imstruction on the required topics must be factual and
abjective, and may not suppress or distort significant
historical events, such as the Holacaust, slavery, the Civil
War and Reconstruction, the civil right=s movement and
thie contributions of women, African American and
Hispanic people to our country, as already provided in
Zection 1003.42(2), F.5. Examplas of theories that distort
historical events and are inconsistent with 5tate Board
spproved standards include the denial or minimization of
the Holocaust, and the teaching of Critical Race Theory,
meaning the theory that racizm is not merely the product
of prejudice, but that racism is embedded in American
society and its legal systems in order to uphold the
supremacy of white persons. Instruction may not utilize
rnaterial from the 1619 Project and may not define
American history as something other than the crestion of
3 new nation bazed largely on universal principles stated
im the Declaration of Independence.

SBE Ruls
EA-1.024124

|z approprizte for the age and maturity level of the
students; does not attempt to indoctrinate or persuade
students to 2 particular point of visw that is inconsistent
with the Next Generation Sunshine State Standards and
the Benchmarks for Excellent Student Thinking (B.E.5.T.)
Standards.

SBE Rula
6A-6.053

I= the material evidence-based? The "Flanning for
Imnprovement” section of the 3P requires the
identification of "evidence-based strategies or programs."
Im zddition, all federal programs (Title |, Title |1, ESSER,
etc) specify that funds must be used to purchase
"evidence-based materials and programs.” Programs and
raterials that are not supported by evidence cannot be
supported with federal dollars.

Core
Juestions -
"Special
Topics" state
instructional
matarizls
review rubric

Do zll the guestions of “Special Topics" resultin the
answer "Yes?"

1. Critical Race Theory: Do materials zlign to Rule SA-
1.054124, F.A.C., which prohibits Critical Race Theory
[CRT], im instructional materials?

2_ Culturally Responsive Teaching: Do instructional
rmaterials omit Culturally Responzive Teaching as it relates
to CRT?

3. Social Justice: Do instructional materials omit Social
Justice as it relates to CRT?

4. 5ocial Emotional Learning: Do instructional materials
MOT solicit Socizl Emotional Learning (SEL), a5 these are
considered extraneous and unsolicited strategies ocutside
the scope of subject-area standards?
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MNOTES:
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INSTRUCTIONAL MATERIALS STATUTES
& STATE BOARD OF EDUCATION RULE

e 1006.28 DUTIES OF DISTRICT SCHOOL BOARD, DISTRICT
SCHOOL SUPERINTENDENT;, AND SCHOOL PRINCIPAL
REGARDING K-12 INSTRUCTIONAL MATERIALS

e« 1006.283 DISTRICT SCHOOL BOARD INSTRUCTIONAL
MATERIALS REVIEW PROCESS

e 1006.37 REQUISITION OF INSTRUCTIONAL MATERIALS
FROM PUBLISHER'S DEPOSITORY

e« 1006.38 DUTIES, RESPONSIBILITIES, AND REQUIREMENTS
OF INSTRUCTIONAL MATERIALS PUBLISHERS AND
MANUFACTURERS

e 1006.40 USE OF INSTRUCTIONAL MATERIALS
ALLOCATION,; INSTRUCTIONAL MATERIALS, LIBRARY
BOOKS, AND REFERENCE BOOKS;, REPAIR OF BOOKS

e 1006.42 RESPONSIBILITY OF STUDENTS AND PARENTS
FOR INSTRUCTIONAL MATERIALS

6A-7.0713 ELEMENTARY SCHOOL WEBSITE LISTING OF
LIBRARY MATERIALS AND READING LISTS.

e 6A-7.0715 CERTIFICATIONS AND PLANS FOR
INSTRUCTIONAL MATERIALS AND LIBRARY MEDIA.

Soe RULE

APPLICABLE FLORIDA STATUITE &
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